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NPABUTEJIbCTBO CAHKT-METEPBYPIA
KOMMUTET NO OBPA30BAHMIO

PACMOPAXEHWE
ot 3 aBrycTta 2015 r. N 3748-p

Ob YTBEPXAEHUN AODMUHUCTPATUBHOI O PErTAMEHTA AODMUHUCTPALIUA
PAWOHA CAHKT-NETEPBYPIA MO NPEAOCTABNEHUIO FOCYAAPCTBEHHOM
YCNYru no OCYLWECTBNEHUIO KOMMIIEKTOBAHUA NTOCYOAPCTBEHHbIX
OBPA30BATEJIbHbIX OPFAHU3ALIUIA, PEANTU3YIOLLIMX OCHOBHYIO
OBPA3OBATEJIbHYIO MPOrPAMMY OOLWIKOJIbHOIO OBPA30BAHUA,
NOABEAOMCTBEHHbIX ADMUHUCTPALMM PAUNOHA CAHKT-NETEPBYPIA

B cootBeTcTBUM C nocTaHoBneHneM lNpaButenbctBa CaHkT-INeTepbypra ot 25.07.2011 N 1037 "O nopsigke
pa3paboTkn W yTBEPXOEHWUS WUCMOMHUTENbHBIMM OpraHamu rocygapcteeHHon Bnactn CankT-lNeTepbypra
aAMUHNCTPATMBHBIX PErfnaMeHToOB NpeaoCTaBNEeHUs rOCYAapCTBEHHbIX YCnyr (MCMOMHEHUS TFOCy4apCTBEHHbIX
dyHKUMRN)":

1. YTBepautb AAMMHUCTPATMBHBLIN pernameHT agmuHucTpaumm panoHa Cankr-lMNeTtepbypra no
NpeaoCTaBNEHUIO  TOCYOApCTBEHHOW  YCNyrM MO OCYLLECTBMEHUIO  KOMMMEKTOBAHMS  rOCyOapCTBEHHbIX
obpasoBaTenbHbIX OpraHM3auuin, peanuayloLlmx OCHOBHYI0 obpasoBaTenbHylo nporpammy  AOLUKOSIbHOMO
obpa3oBaHus, NOABEAOMCTBEHHbLIX agMUHUCTpauun panoHa CaHkr-lNeTepbypra.

2. CuntaTb yTpaTMBLLUMMM cuny pacnopsikeHus KomuteTa no obpasoBaHumio:

ot 15.07.2011 N 1387-p "O6 yTBepxaeHUN AAMUHUCTPATMBHOIO pernameHTa agMWHUCTPaUMM panoHa
CaHkr-lMeTepbypra no nNpegocTaBMEHUIO TFOCYAAPCTBEHHOW YCNYrM MO  KOMMMEKTOBAHMIO TFOCYAapPCTBEHHbIX
obpaszoBaTenbHbIX yupexaeHun CaHkT-MNeTepOypra, peanumayloLmx OCHOBHYO 00Leobpa3oBaTenbHy0 NporpaMmmy
OOLLKONBbHOro obpasoBaHus";

ot 22.08.2011 N 1629-p "O BHeceHuUM uameHeHwn B pacnopskeHne Komuteta no obGpas3oBaHMiO OT
15.07.2011 N 1387-p";

oT 26.10.2011 N 2128-p "O BHeceHuUM wuameHeHwn B pacnopskeHne Komuteta no obGpas3oBaHMiO OT
15.07.2011 N 1387-p";

oT 15.11.2011 N 2424-p "O BHeCceHUN n3ameHeHnn B pacnopsikeHus Komuteta no obpasosaHuio”;

ot 02.02.2012 N 285-p "O BHeceHUW U3MEHEeHWA B AAMWHUCTPATMBHLIA pernameHT, YTBepXOeHHbIN
pacnopsbkeHneM KomuteTta no obpasosanuto ot 15.07.2011 N 1387-p";

ot 14.03.2012 N 680-p "O BHeceHWN W3MEHEHUN W [OMOSIHEHUA B AOMWHUCTPATMBHLIN pPErNameHT,
YyTBEPXAEHHbIN pacnopshkeHnem KomuteTa no obpasoanHuto ot 15.07.2011 N 1387-p";

oT 21.11.2013 N 2677-p "O BHeceHUM u3MeHeHWn B pacnopsikeHne KommuTteta no obGpasoBaHMiO OT
15.07.2011 N 1387-p".

3. KoHTpomnb 3a BbINOMHEHMEM PaCMOpPsHKEHMS BO3NOXUTb Ha 3amecTutensa npegcepatens Komuteta no
obpasoBaHuo AcnaHsH UN.A.

Mpencepatens KomuteTta
>K.B.BopoGrbeBa

YTBEP>XOEH
pacrnopsikeHnem

KomuTeta no o6pasoBaHuio
o1 03.08.2015 N 3748-p

AOMWUHUCTPATUBHbIA PEFMAMEHT
AOMWUHUCTPALIMN PANOHA CAHKT-NETEPBYPIA MO NMPEAOCTABNEHUIO
rOCYOAPCTBEHHOW YCIYIU NO OCYLLECTBNEHUIO KOMMNIEKTOBAHUA
rOCYOAPCTBEHHbIX OBPA30BATEJNIbHbIX OPFTAHU3ALIUIA, PEANU3YIOLLNX
OCHOBHYIO OBPA30BATEJIbHYIO MPOrPAMMY OOLWKOJIbHOIO OBPA30BAHNA,
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NOABEOOMCTBEHHbIX ADMUHUCTPALIMM PANOHA CAHKT-NETEPBYPIrA
|. O6bwue nonoxeHus

1.1. lNpeameTom perynupoBaHusa HacToswero AOMWHUCTPATUBHOINO pernamMeHTa SBNATCA OTHOLLEHUS,
BO3HMKAOLLME Mexay 3asaBuTendamu, agmuHuctpauuamu panoHoB CaHkT-lNeTepbypra, rocynapCTBEHHbIMU
obpasoBaTenbHbIMU  OpraHM3auusaMu, OCYLLEeCTBSIWMMN obpas3oBaTenbHyl0 AeATenbHOCTb MO  peanu3auuu
obpasoBaTtenbHbIX NporpamMmM OOLWKOMbHOrO obpa3oBaHus, HaXo4aWMMUCA B BeOeHUN afMUHUCTpaUniA panoHoB
CaHkr-leTtepbypra (manee - OO), npu npegocTaBneHUU TrOCYOAPCTBEHHOW YCNYrM MO OCYLLECTBIIEHUIO
KOMMMEKTOBAHWS rocyfapCcTBeHHbIX 0bpa3oBaTenbHbIX OpraHM3aLmi, peanmayoLmx OCHOBHYIO 06pa3oBaTenbHyo
nporpaMmmy OOLLKOMbHOro obpasoBaHua (ganee - rocygapcTBeHHas ycnyra).

1.2. 3agButenu, a Takke nvua, MMeOLLME NpPaBo BbICTYNaTb OT UX UMEHU

1.2.1. 3asButensmun saenstoTca rpaxpaHe Poccuiickon ®egepaunn, NOCTOSIHHO NPOXUWBAKOLWME Ha
Tepputopun Poccuiickon degepauum, a Takke BPEMEHHO NpOXMBatoLMe Ha Tepputopun Poccuinckon degepaumm
WHOCTPaHHble rpaxaaHe u nuua 6e3 rpaxxgaHcTBa, ABNSLWNECS POAUMTENSMU N 3aKOHHBIMW NpeacTaBUTENSIMU
(onekyHbI, NpUeMHble poguTenn) geTen, umetowmx npaeo Ha noceweHe OO no Bo3pacTy <1>.

<1> B cooTBeTCTBUM CO cTaTben 67 degepanbHoro 3akoHa oT 29.12.2012 N 273-93 "O6 obpasoBaHun B
Poccuiickon ®epepaumn" nonyyeHve AOLIKONbHOMO 06pasoBaHMA B 06pasoBaTenibHbIX OpraHvM3aumsx MoXeT
HauMHaTbCA MO OOCTWKEHWU AeTbMW BO3pacTa ABYX MmecsueB. [NonyyeHne HavanbHoro obuiero obpasoBaHus B
ob6pasoBaTtenbHbIX OpraHM3aumsax HauMHaeTCst No AOCTWKEHWUM AeTbMM BO3pacTa LUEeCTU NeT U LUeCTU MecsLEB Npu
OTCYTCTBWM NPOTMBOMNOKA3aHWI MO COCTOSHUIO 300POBbS, HO HE NMO3XKe AOCTVXEHNUS MU BO3pacTa BOCbMU feT.

MpeacraBnaTb MHTEPECHI 3asiBUTENS BNpaBe AOBEPEHHOE NNLI0 Ha OCHOBaHUN AOKYMEHTa, 0DOPMITEHHOIO B
COOTBETCTBMM C TpeboBaHMsMM  AEWCTBYKOLWLEro 3akoHoOaTenbCTBa, MOATBEPXOAMOWEro  Hanuune y
npeAacTaBuTENs NpaB AeACTBOBATh OT NMLA 3asiBUTENS U ONpeaensowero yCnoBusi U rpaHnubl peanvsauum npasa
npeacTaBuTENs Ha NoMyYeHne rocygapCTBEHHONM yCnyru (GOBEPEHHOCTb, JOTOBOP).

1.2.2. PerucTtpauus 3asBneHuni 3asaBuUTenen o NnoctaHoBke pebeHka Ha yyeT Ans npegocTaBreHus MecTta B
OO Bepetcs B KHure ydeta Oyaywmnx BocnutaHHukoB OO B KAUC KPO pgnsa npepoctaBneHus mecta B OO B
nopsiike, UCXOAst M3 AaTbl MOAAaYN 3asiBIIEHUS.

Yyet geten BegeTcsa B cnegytowemM nopsiake:

AeTn, MeloLL e NpaBo BHeovepeaHoro npuema B OO0;

AeTun, nveroLmne npaso nepsoodepenHoro npyvema B OO;

AeTn, crtoswme Ha ydeTe no nepeeogy us OO opgHoro parnoHa CaHkrt-letepbypra B OO gpyroro pavioHa
CaHkr-lNMeTepbypra, 3aperncTpMpoBaHHble MO MECTY XUTENbCTBA UMKN MO MeCTy NpebbiBaHWsA Ha 3akpensieHHON
TeppuTopuu;

AEeTN 13 cnucka "o4YepefHUKOB", 3aperncTpMpoBaHHbIE NO MECTY XUTENbCTBA UMK NO MecTy npebbiBaHMS Ha
3aKpensieHHON TepPPUTOPUN;

Jetn, cTodllMe Ha y4yeTe WM Ha ydeTe no nepesody u3 opgHon OO B fApyrylo OOHOro panoHa
CaHkT-leTepbypra, 3aperMcTpMpoBaHHbIE NO MECTY XUTEMNbCTBA UK NO MECTy NpebbiBaHUs Ha 3aKpenneHHOn
TeppuTopumn, NoceLlarLLme BapuaTneHble hopMbl LOLIKONBHOro obpasoBaHus B OO.

Mepen nonydeHnem HanpaeneHuss B OO BO BHEOYEPEAHOM MMM MEPBOOYEPEOHOM MOPSOKE 3aSBUTENMHO
Heobxooumo B rog noctynneHus pebeHka B OO npepoctaBuTb B KOMUCCUIO A0 1 doeBpans Tekywero y4ebHoro
roga opurnHanbl OOKYMEHTOB, NMOATBEPXKAAloLiMe MpaBO 3asBUTENS Ha BHeOYepedHOe WNu nepBOooYeEpenHoe
3auncrnieHune peberka B OO.

1.2.3. detn, poautenn (3akoHHble NpeacTaBUTENU) KOTOPbIX MMEIT NpaBO Ha BHeOoYepeaHoe 3advucneHune
peberka B OO:

OeTU rpaxkaaH 13 nogpasgeneHuii ocoboro pucka, a Takke ceMei, NoTepsBLUMX KOpMUrbLa M3 YMucna aTux
rpaxaaH;

OeTW rpaxaaH, NoABepriMxcs BO3AeNCcTBMIO pagvauun Bcreactemne katactpodbl Ha YepHobbinbckon AIC,
yKkasaHHble B nyHktax 1 - 4, 6, 11 crtaten 13 3akoHa Poccuiickon ®Pepepaumm ot 15.05.1991 N 1244-1 "O
coumanbHOM 3aluTe rpaxpaH, MOABEpriuMXcs BO3OENCTBMIO pagvauuu  BCNeacTtBue  katacTpodbl  Ha
YepHobbinbckon ASC";

OETN MPOKYPOPOB;

AeTn coTpyaHnkoB CneactBeHHOro komuteta Poccuinckon degepaumy;

aeTtun cygen.
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1.2.4. [leTn, poanTtenu (3akoHHblEe NPeACTaBUTENM) KOTOPbLIX MMEIOT NpaBo Ha NepBooYepeaHoe 3avmcrneHme
pebeHka B OO:

AEeTN BOEHHOCNYXaLLMX, NPOXOAALLMX BOEHHYIO CNYXOY NO KOHTPAKTY, YBOMEHHbIX C BOEHHOW Crnyxbbl npu
OOCTWKEHUM UMW NpedenbHOro BospacTa npebbiBaHMs Ha BOEHHOW cnyxb6e, COCTOAHWIO 300pOBbS UMK B CBSA3M C
OpraHn3aLMOHHO-LUTATHBIMU MEPONPUATUAMU MO MECTY XUTENbCTBA UX CEMEN;

AeTU U3 MHOToAEeTHbIX ceMen;

OEeTU U3 HEMOMHbIX CeEMEeN, HaxXoOALWNXCA B TPYAHOW XU3HEHHON cuUTyauuu;

AeTn-uHBanuabl U AeTn, OOUH U3 poanTenen KOTopbIX ABMSeTCs UHBaNUaoMm;

AETN N3 CEMEN, B KOTOPOW BOCMUTLIBAETCHA pebeHOK-MHBaNWA;

AeTn, bpaTbs U cecTpbl KOTOPbIX NocewatoT gaHHyto OO Ha gaTy noctynneHus pebeHka B OO;

AETWN, poauTenb (3aKOHHbIM NPeACTaBUTENb) KOTOPbIX 3aHMMAaET LTaTHY AOJMPKHOCTE B AaHHon OO0.

Mecta B o0OpasoBaTenbHbIX OpraHM3auMax MO MeCTy XWUTenbCTBa B NEpBOOYEPEAHOM MOopsake
NpenocTaBnaTCAa Takke:

OETSIM COTPYOHUKA MOnMLmK;

OeTsM  COTpygHuKa nonuumn, normbuwero (ymepLlero) BCMeACTBME YBEYbS WM MHOTO MNOBPEXOEHUS
3[,0pOBbS, MOMYYEHHbIX B CBA3M C BbINONIHEHUEM CNY>XeBHbIX 0653aHHOCTEN;

AEeTAM COTPYAHUKa MOnmuum, yMepLuero BcreacTsme 3aboneBaHus, MOSTyYEeHHOro B Mepuog NpOXOXAeHUs
cnyx0bl B nonuuuu;

AeTaAM rpaxaaHuHa Poccuiickon ®efepauun, yBONEHHOMO CO CNy0Obl B MNONULMM BCREACTBUE YBEYbSA UMK
WHOTrO MOBPEXAEHMS 300POBbS, MOJTYYEHHBIX B CBSI3N C BbINOMHEHNEM CITY>KEOHbIX 06513aHHOCTEN N UCKITFOYMBLINX
BO3MOXHOCTb AanbHEWLIEro NPOXOXAEHUS cnyX0bl B monuuuu;

aetam rpaxgaHuHa Poccuinckon depfepauun, ymepliero B TeY4eHWe OAHOro roga nocrie yBOSIbHEHUSA CO
cnyX0bl B MONULUNUM BCIEACTBUE YBEYbS UM MHOTO NOBPEXAEHUS 300POBbS, MOJTYYEHHbIX B CBSA3M C BbIMOJIHEHWEM
cnyxebHbIx obsa3aHHOCTEN, NMBO BCrneacTBMe 3aboneBaHus, MOMYYEHHOro B MEPUOA MPOXOXKAEHWUS CrnyxObl B
NONULNN, UCKIMIOYMBLLMX BO3MOXHOCTb AaNbHENLIEro NPOXOXAeHMs Cnyxobl B nonuuuu;

OeTsM, HaxogdwmMmcsa (HaxoauBLUMMCS) Ha WXKOUBEHUMM COTPYAHWKA Monuvuuu, rpaxgaHuHa Poccuiickon
denepaumu, ykasaHHbIX B ab3auax 4eCsATOM - YeTbIpHaALAaTOM HacTOSALWEro NyHKTa;

OETSIM COTPYOHUKOB OPraHOB BHYTPEHHMX AEN, HE SABMSIOLWMXCA COTPYAHMKAMU NONULNN;

AeTaAM rpaxaaHuHa Poccuiickon ®epepaummn, UMeBLLEro crieyuanbHoe 3BaHWe M MpoxoauBLuero crnyxoy B
YYPEXOEHUAX W OpraHax YrorioBHO-UCMONHUTENBLHONW CUCTEMbI, dedepanbHON MNpPOTUBOMNOXapHOW crnyxbe
"ocynoapcTBEHHOM NMPOTUBOMNOXAPHOW CryxObl, OpraHax Mo KOHTPOM 3a O00OpPOTOM HapKOTMYECKUX CPEeAcCTB U
MCUXOTPOMHbIX BELLECTB U TaMOXEHHbIX opraHax Poccuickon ®egepauum, yBorEHHOTO CO CNYXObl B y4pexaeHusax
W opraHax BCReACTBUE YBeYbS UMM UHOMO MNOBPEXAEHUS 300POBbSA, MOSYYEHHbIX B CBHA3WM C BbIMOSTHEHUEM
CnyXebHbIX 0683aHHOCTEN N UCKITIOYUBLUNX BO3MOXHOCTb JallbHEWLLErO NPOXOXAEHUSI CNYXObl B y4peXaeHUsX U
opraHax;

AeTam rpaxgaHuHa Poccuiickon degepaummn, umeBLlIEero cneunansHoe 3BaHWe 1 npoxogusliero crnyxoby B
YYpEXOEHUAX W OpraHax YrorioBHO-UCMONMHUTENbHONW CUCTEMbI, deaepanbHONn MNpPOTUBOMOXapHOW crnyxbe
[ocyaapCTBEHHON NPOTUBOMNOXApPHOW CrnyxObl, opraHax No KOHTPOM 3a O0BOpPOTOM HApPKOTUYECKUX CPeAcTB U
MCUXOTPOMHbLIX BELLECTB U TaMOXEHHbIX opraHax Poccunckon depepauun, ymepLuero B Te4eHMe OOHOro ropa
nocrne yBOIbHEHMUS CO CNYXObl B y4peXOEeHUAX U opraHax BCNeacTBUE yYBeYbs UMM MHOMO MNOBPEXOEHUS 340PO0BbS,
Nony4YeHHbIX B CBA3W C BbINOMHEHNEM CryXeBHbIX 06s13aHHOCTEN, NMMbO BCreacTeme 3aboneBaHus, NOMyYeHHOro B
nepuog npoxoxaeHust cnyxkbbl B ydpeXOeHWsiX W opraHax, WCKMYMBLUMX BO3MOXHOCTb AanbHeWLero
NPOXOXOEHNSA CryXObl B y4pEXOEHUSIX U OpraHax;

OETAM COTpyAHMKA, MMEIOLLEro crneunarnbHble 3BaHUSA U MPOXOAMBLUETO CNyXOy B y4pexaeHusX U opraHax
YrOfOBHO-UCMONHUTENBHON  CUCTEMbI,  deaepanbHON npoTUBOMNOXapHoW  cnyxbe  ocyaapcTBeHHON
NPOTUBOMOXapHOW CMyXbbl, opraHax MO KOHTPOM 3a OBOPOTOM HapKOTUYECKUX CPEeACTB U MCUXOTPOMHbIX
BELLECTB U TAMOXEHHbIX opraHax Poccuiickon ®eaepaumm, normbuero (ymepLuero) BCreacTBme yBevbs UM UHOMO
NOBPEXAEHUS 300POBbS, MOMYYEHHbIX B CBA3M C BbINOMIHEHNEM CITy>KeBHbIX 0693aHHOCTEN;

AEeTAM COTpyAHVKa, MMEIOLEro cneynanbHble 3BaHUS M NPOXOAMBLLErO Cryx0y B yYpeXOeHUsIX N opraHax
YrONOBHO-UCMOSNTHUTENBHOM  cucTembl,  (begepanbHOW  MpoTUBONOXapHoW  cnyxkbe  [ocygapCTBeHHON
NPOTUBOMOXapHOW CMyXbbl, opraHax MO KOHTPOM 3a OBOPOTOM HapKOTUYECKUX CPEeACTB U MCUXOTPOMHbIX
BELLECTB M TaMOXeHHbIX opraHax Poccuickon ®eaepauun, ymepLuero BcrieacTene 3adboneBaHus, nofly4eHHoro B
nepuo NpoxoXaeHus Criyobl B y4peXOeHUsIX U opraHax;

AETAM COTPYAHMKOB, MMEIOLUX CrneumanbHble 3BaHWS U NPOXOASLWMX CNyxOy B y4pexaeHusX U opraHax
YrOfNOBHO-UCMONHUTENBHON  CUCTEMbI,  dreaepanbHON npoTuMBonoxapHon  cnyxbe  [ocynapcTBeHHOW

KOHCYH bTaHTIIOC www.consultant.ru Crpanviua 4 us 27

Hafieé)KHasa npaBoBaa noaoAepXXKa


http://www.consultant.ru/
http://www.consultant.ru/

PacnopsixxeHne KomuteTa no obpasosaHuto MNpaBuTensCcTBa
CaHkT-MeTepbypra ot 03.08.2015 N 3748-p
"06 yTBEpPXAEHUN AAMUHUCTPATMB. ..

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 20.08.2015

NPOTMBOMOXAPHOM CNYXObl, opraHax MO KOHTPOMO 3a OBOPOTOM HAPKOTMYECKMX CPeacTB U MCUXOTPOMHbIX
BELLIECTB N TaMOXeHHbIX opraHax Poccuickon degepaumu;

OeTsM, HaxogAwmMMcsa (HaxXOO4MBLUMMCH) Ha WKOMBEHUWM COTPYAHMKA, MMEILEero crneluanbHble 3BaHus U1
npoxogswiero cnyxby B y4pexaeHusx W opraHax YrofloBHO-UCMOMHUTENBHON cucTeMbl, heaepansbHom
npoTMBOMNOXapHOM cnyxbe ocynapCTBEHHOM MPOTUBOMOXAPHON CMyXObl, opraHax Mo KOHTponi 3a obopoTom
HapKOTMYECKUX CPeaCTB U NMCUXOTPOMHbIX BELLECTB Y TaMOXEHHbIX opraHax Poccuiickon ®egepaunn, rpaxkgaHnHa
Poccunckon degepaumm, ykasaHHblx B nyHkTax 1 - 5 yactn 14 ctatbm 3 ®egepanbHoro 3akoHa ot 30.12.2012 N
283-93 "O couuanbHbIX rapaHTUsx COTpyaHMKaM HEKOTOpbIX hefgeparnbHbiX OpraHoB MCMOMHUTENbHOW BNacTu 1
BHECEHMM U3MEHEHWUIN B OTAEMbHbIE 3aKoHoAaTenbHble akTbl Poccunckon denepaummn”.

1.3. B ADBMWHMCTpaTMBHOM pernameHTe NPMMEHSTCA CriegyoLne NoHATUS U COKPaLLIEHUS:

aKTyanu3auusi 3asBIieHWsl O MOCTaHOBKE Ha YYeT - BHECEHWE 3asiBUTENEeM W3MEHEHWA B 3asiBNeHue O
noctaHoBke pebeHka Ha yyeT ans npegocrasnexHus mecta B OO (unu B 3asBneHune o nepesoge pebeHka n3 ogHom
OO B gpyryto) nocne Bblga4yM KOMUCCUEN YBEAOMIEHUSA O NOCTaHOBKe Ha yveT pebeHka B KHure yyeta Byayuimx
BocnuTaHHukoB OO 1 g0 Bbigaum Komuccuen HanpasneHus peberky B OO;

KY XA - rocygapcTBeHHOe kaseHHoe yupexaeHve "KunuwHoe areHTCTBO agMUHUCTpauun parvioHa
CaHkr-lNeTepbypra”;

poykomnnektoBaHne OO - pernameHTMpoBaHHas AeATENbHOCTbL KOMUCCHM No HanpasneHuto geten B OO Ha
cBoboaHble MmecTa (ocBoboaMBLLMECSH MECTa M BHOBb CO34aHHbIE MeCTa) B TedeHue y4yebHoro roaa;

ECUA - denepanbHasa rocyaapcTBeHHas nHdopMaumoHHasa cucteMa "EamHasn cuctema naeHTudmkaumm un
ayTeHTUdMKaumm B uHdpacTpykType, obecneuymBarollern MHGOPMaLNOHHO-TEXHOOMMYECKOe B3aMMogencTeme
MH(OPMALIMOHHBIX CUCTEM, UCMOMb3yeMbiX ANS NPEeLOCTaBMNEHUS TOCYAapCTBEHHBIX M MYHULMUMAMbHbLIX YCMyr B
3NEKTPOHHON hopme”;

3akntoveHume MNMMIK - 3aknoyeHne, BbiJaHHOE NCUXONOro-Meanko-neaarormiyeckon KOMMcCcnen;

3aKpenneHHass Tepputopusa - Tepputopus, 3a koTopon 3akpenneHa OO B cooTBeTCTBUM C 3aKOHOM
CaHkT-lNeTepbypra ot 26.06.2013 N 461-83 "O6 obpasosaHum B CaHkT-lNeTepbypre";

3a8BUTENb - POAUTENb (3aKOHHBIN NPeACTaBUTENb) HECOBEPLLEHHONMETHENO rpaXaaHnHa;

3asBrieHVe - 3asBneHne 3aaBuTens o NnocTaHoBke pebeHka Ha yyeT Ansa npegocTtasnenns mecta B OO0;

3asBMneHne 0 NepeBOAE - 3aABreHne 3aasuTens o nepesoge peberHka us ogHon OO B opyryto;

NOI'B - ncnonHutenbHble opraHbl rocyaapcTBeHHon BriacTn CaHkT-lMNeTepbypra;

NC - nHdopMaLUNOHHas cUCTeMa;

KAMC KPO - rocygapctBeHHass wuHdopmaunoHHas cuctema Cankrt-letepbypra "KomnnekcHas
aBTOMaTu3MpoBaHHasi MHPOPMALIMOHHAsi cMcTeMa kaTanormsaumm pecypcoB obpasoBaHus CaHkT-lNeTepbypra™;

K3AIC - KomuTeT no genam 3anucu akToB rpagaHCKOro COCTOSIHUS;

KoMuceust - kommuccusl no komnnekroaHuto OO, co3gaHHas B agMUHUCTpauuun panoHa CaHkT-lNetepbypra
ansa komnnekroaHma OO, HaxoasaLWmMXcsa B BeAEHUM agMUHUCTpauui parioHa CaxkT-lNeTepbypra;

komnnektoBaHne OO - pernamMeHTUpOBaHHas OeATENbHOCTb KoMuccun no HanpaeneHuio geten B OO Ha
HOBbIN y4ebHbIN rog;

MAUC 3IY - mexBegoMCTBEHHast aBTOMaTM3upoBaHHasd MHOPMAUMOHHAs cucTeMa npefocTaBrieHvs B
CaHkT-leTepbypre rocyaapCTBEHHbIX M MyHULMNANBHBIX YCITYT B 3NIEKTPOHHOM BUAE;

HanpaerieHue - BbiAaHHOE KoMUccuen HanpasneHme pebeHka B OO;

OMCY - opraHbl MECTHOro CaMOyrnpaBfieHUs BHYTPUIOPOACKUX MYHUUMNAnNbHbIX  OOpa3oBaHWi
CaHkr-lMeTepbypra;

Moptan - nopTan "locygapCTBeHHble W MyHuuuMnanbHble ycnyrn (yHkumm) B CaHkt-Ietepbypre”
(Www.gu.spb.ru);

®depnepanbHbli [NopTan - dedepanbHaa rocygapcTBeHHass MHOPMaUWoHHas cuctema "EfuHbIn nopTan
rocygapCTBEHHbIX Y MyHULMNANbHbIX yCnyr (yHKUMR)" (www.gosuslugi.ru);

CM3B CI16 - pernmoHanbHass cuUCTeMa MEXBELOMCTBEHHOIO  SJIEKTPOHHOIO  B3aMMOAENCTBMS
CaHkT-lNeTepbypra;

CrI6 rKy "MoLl" - CaHkT-lNeTepbyprckoe rocyaapCTBEHHOE ka3eHHoe yupexaeHne "MHOorogyHKUNOHaNbHbIN
LEHTp NpefoCTaBeHns rocygapCTBEHHbIX 1 MyHULMNABHBIX YCNYr", ero CTPYKTYpHbIE NoApasaeneHuns;

Cne rymn "Che WAL" - Caxkr-lTletepbyprckoe rocygapCTBEHHOE — YHUTapHoOe  npeanpusitue
"CaHkT-lNeTepbyprcknii MHPOPMaLNOHHO-aHANMUTUYECKUI LEHTP";

CMUCOK - eAWHbIN PaNoOHHbIA NMOUMEHHbIA 3MNEKTPOHHbLIA CMUCOK AeTeN, HY>XAalLWKUXCs B NpeaocTaBneHum
mecTta B OO, nepesoge geten u3 ogHon OO B gpyryto OO B cooTBeTCTBMM € rogom noctynneHus 8 OO, gaton
NMOCTaHOBKM Ha y4yeT C y4eTOM npasa Ha npefoctaeneHne mecta B OO BoO BHeOYepeaHOM Unu nepBooyepesHOM

KOHCYHbTaHTnﬂI-OC www.consultant.ru CrpaHvua 5 us 27

Hafieé)KHasa npaBoBaa noaoAepXXKa


http://www.consultant.ru/
http://www.consultant.ru/

PacnopsixxeHne KomuteTa no obpasosaHuto MNpaBuTensCcTBa
CaHkT-MeTepbypra ot 03.08.2015 N 3748-p
"06 yTBEpPXAEHUN AAMUHUCTPATMB. ..

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 20.08.2015

nopsiake, ecnv Takosoe umeetcs. Cnucok Begetca B KAUC KPO;

CMMCOK "o4yepeaHUKOB" - eaAnHbIA PalOHHbIA MOMMEHHBIN 3NEKTPOHHbIA CMMCOK AeTeW U3 Cnucka Ha HOBbIN
y4ebHbIn rofd, He obecneyeHHbix mecTtoMm B OO Ha aaTty Hadana HoBoro yyebHoro roga. Cnuvcok Begetcs B KAUC
KPO;

CMMCOK Ha HOBbIN Y4eBHBIN rof - pakOHHbIN MOVMEHHbIN SNEKTPOHHbBIN CMMCOK AeTeln, NOCTaBMNEHHbIX Ha y4eT
0o 1 eBpansa TekyLlero kaneHgapHoro roga, AONOSHUTENLHO BKMOYEHHbIX AeTeln, NocTaBneHHblxX Ha yveT o 30
WIOHS TEKYLLLero KarneHgapHoro roga, u geten sasBuTenen, MMerLWmx npaBo BHeOYepeaHOoro, nepBooyepeHoro
nprvema B OO, NocTaBneHHbIX Ha y4eT A0 2 aBrycta TEKyLLero KaneHgapHoro roga;

CMMCOK Ha crneayroLwnn y4ebHblli rog - panoHHbIA MOMMEHHbIW 3NTEKTPOHHbIN CMUCOK AeTeln, NoCTaBMEHHbIX
Ha yyeT Ha cregyrowmn y4ebHbli rod, u geten M3 cnmcka "oyvepeaHukoB”, He obecnedeHHbIx mectom B OO, Ha
TeKyLU y4ebHbIN rog;

yBefoMneHne o6 OoTka3e B MOCTAHOBKE Ha y4yeT - BblAaHHOE KOMUCCUMEN yBegomrneHuve o6 oTkase B
noctaHoBke pebeHka Ha y4eT B KHure yyeta 6yaywmx socnutaHHukoB OO;

yBEeJOMIEHNE O perncTpalmm - BbldaHHOE KOMUCCUEN YBEAOMIIEHNE O NOCTAaHOBKE Ha y4yeT pebeHka B KHure
yyeTa 6yaywimx socnmtaHHmkos OO;

Y®MC - ¥YnpaeneHue degepanbHoM murpaumoHHon cnyx6bel no Cadkr-letepbypry wn JleHnHrpagckon
obnacty;

yyeT - yyeT geten B Knure yueta 6yayuwimx socnntaHHukoB OO B KAUC KPO ans npegocTtaBneHust MecTa B
00.

1.4. TpeboBaHusa K NOpsiAKY MHHPOPMUPOBAHMSA O NOPSIAKE NPeaoCTaBeHNs rocyaapCTBEHHON YCIyru

1.4.1. B npegocraBneHnn rocygapCTBEHHOM YCyrn y4acTBYHOT:

KomuteT no obpasoBaHuio;

Chno rky "Mou";

00;

OMCY;

K3AIC;

YOMC;

FKY XA.

1.4.1.1. KomuteT no o6GpasoBaHuio: nep. AHTOHeHKo, A. 8, Cankr-lMeTepbypr, 190000, Ten./dakc
(812)576-18-76, (812)576-18-75, agpec anekTpOHHOM No4yThl: kobr@gov.spb.ru, oduymnaneHeii cant KomuteTa no
obpasoBaHuto: http://www.k-obr.spb.ru.

Npaduk paboTbl: noHeaenbHUK-4eTBepr ¢ 09.00 go 12.00 u ¢ 12.48 go 18.00, natHuua ¢ 09.00 go 12.00 n c
12.48 po 17.00, BbixogHble AHM - cybboTa, BockpeceHbe. MpoaomKkuTensHOCTL paboyero AaHsS, HENOCPEACTBEHHO
npegwecTBytoLLero Hepaboyemy NpasgHUYHOMY OHI0, YMEHbLUAETCS HAa OAMH Yac.

1.4.1.2. Hdopmauma o6 agMuHucTpaumax panoHoB CaHkT-lNeTepOypra ykasaHa B npunoxeHunm N 2 (He
nNpMBOANTCA) K AOMUHUCTPATMBHOMY perfiameHTy n Ha oduumnanbHom cawte NpasutenbctBa CaHkT-lNeTepbypra
www.gov.spb.ru.

Npaduk paboTbl: noHegenbHUk-4eTBepr ¢ 09.00 go 13.00 1 ¢ 13.48 go 18.00, naTtHuua ¢ 09.00 oo 13.00 u ¢
13.48 po 17.00, BbIxOAHbIE AHU - cy660Ta, BOCKpECeHbE.

Agpeca, rpacduvku paboTbl, 3NEKTPOHHAA Mo4YTa W CnpaBOYHble TenedOoHbl KOMUCCUM MNpUBELEHbl B
npunoxennut N 3 (He npuBoAuTCA) K AOAMUHUCTPATUMBHOMY pernameHTy M Ha oduuuanbHbIX CTpaHuuax
agMUHUCTpaumn parioHoB CaHkT-lNeTepbypra Ha caiTe http://www.gov.spb.ru.

1.4.1.3. MHdopmaums o CM6 MKY "MoLL™:

Agpec: 191124, CankT-lNeTepbypr, yn. KpacHoro Tekctunbiyuka, g. 10-12, nutepa O.

paduk paboTbl: noHegenbHuk-4yeTBepr ¢ 9.00 go 18.00, natHuua ¢ 9.00 oo 17.00; nepepbiB ¢ 13.00 go
13.48; BbIXxogHble AHM - cybboTa, BockpeceHbe. [1pogomKUMTENBHOCTE paboyvero [HS, HENnoCpeaCTBEHHO
npeaLecTByOLEro Hepaboyemy NpasgHUYHOMY OHIO, YMEHbLUAETCS Ha OAMH Yac.

MecTta HaxoxgeHus, rpaduk paboTbl M cnpaBoyHble TenedOoHbl CTPYKTYpHbIX nogpasgenexdun Cr16 MKy
"Mo®L" pasmelleHbl Ha MNopTane (http://gu.spb.ru/) B pasgene "MHoOrogyHKUMOHanNbHbIE LIEHTPbI NPegoCTaBNeHNs
rocygapCTBEHHbIX 1 MyHUUMNaneHblx yenyr B CaHkT-letepbypre (MOL)".

LleHTp TenedoHHoro obcnyxumeaHms CIro MKy "MoL": (812)573-90-00.

Appec canta un anekTpoHHou nouTtsl: http://gu.spb.ru/mfc/; knz@mfcspb.ru.

1.4.1.4. NHdpopmauus o6 OO pasmelleHa Ha cawnTte http://petersburgedu.ru/institution, Ha oduymnansHom
cante Komuteta no obGpasoBaHuto http://k-obr.spb.ru/ B pasgene "ObpasoBaTenbHble y4ypexaeHus" M Ha
oduumanbHblX CTpaHuuax aaMuHucTpaumin panoHoB CaHkt-leTepbypra B pasgene "llogsegomMcTBEHHbIE
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yupexaeHua" Ha carite http://www.gov.spb.ru.

1.4.1.5. Undopmanmsa o6 OMCY pasmelleHa Ha cante http://omcy-cn6.pd/.

1.4.1.6. Undopmavmsa o6 K3AIC:

Apgpec: 191015, CaHkT-lNeTepbypr, yn. TaBpudeckas, 4. 39.

Agpec canta un anekTpoHHow noyTsl: http://kzags.gov.spb.ru, kzags@gov.spb.ru.

TenedoH: (812)271-79-43, dakc: (812)271-41-10.

Npaduk paboTbl: noHeaenbHUK-4eTBepr ¢ 09.00 go 14.00 n ¢ 14.48 no 18.00, natHuua ¢ 09.00 oo 14.00 u c
14.48 o 17.00, BbIxoOHblEe AHU - cy660Ta, BockpeceHbe. MMpoaomknTensHOCTbL paboyero AHsi, HenocpeacTBEHHO
npegwecTByoLLero Hepaboyemy NpasgHUYHOMY OHIO, YMEHbLUAETCS Ha OAWH Yac.

1.4.1.7. Uudopmaums 06 YOMC:

Appec: 191028, CaHnkt-lNeTepbypr, yn. KupouHas, g. 4.

Agpec canta n anekTpoHHou noyTsl: http://www.ufms.spb.ru, ovir@spb.mvd.ru.

TenedoHbl: (812)273-22-46, (812)275-09-75.

Bpems paboTbl: noHegenbHuk-yeTBepr ¢ 09.00 go 13.00 n ¢ 13.48 go 18.00, natHuua ¢ 09.00 go 13.00 n c
13.48 no 17.00, BbIxogHble AaHM - cy66oTa, BockpeceHbe. MNMpoaomkntTensHoOCTb paboyero aHs, HenocpeacTBEHHO
npegwecTByoLLero Hepaboyemy NnpasgHUYHOMY OHIO, YMEHbLUAETCS Ha OAMH Yac.

1.4.1.8. NUndpopmaums o6 IMKY XA npusegeHa B npunoxernun N 21 (He npusogutcs) K AADMUHUCTPATUBHOMY
pernameHTy.

padpmk pabotbl: ¢ 9.00 go 18.00 (B nATHMuUy Ao 17.00), nepepbiB ¢ 13.00 go 13.48, BbIxOAHbIE AHMU -
cybboTa 1 BockpeceHbe. [1pogomkmMTensHOCTE paboyero OHS, HENOCPEACTBEHHO MpeaLecTByLEero Hepaboyemy
npasgHUYHOMY [HI0, YMEHbLUIAEeTCH Ha OAMWH Yac.

1.4.2. B pamkax okasaHus rocydapCTBEHHbIX YCNyr 3asiBUTENSAM W MH(OpMUpoBaHMs 06 KX OKasaHuu
dyHKumMoHupyeT MNopTan: www.gu.spb.ru.

1.4.3. lNMepen npepocTaBneHMeMm rocygapCTBEHHOM ycrnyrM no noctaHoBke Ha yveTr B OO (rpynny OO),
OCYLLECTBMAIOWYI0 06pasoBaTenbHyld AeATeNbHOCTL N0 aganTUpoBaHHbIM obpasoBaTernbHbIM Nporpammam,
3asgBuTensmMm Heobxoammo obpatuteca B NMMIK no mecTty npoxuBaHus (npebbiBaHus) 3asBUTens AnNg nonyvyeHus
3akntodeHua MNMIK. UHdopmauma o MNMMIK pasmeweHa Ha oduuymnansHoMm canTte Kommuteta no obpasoBaHuto
www.k-obr.spb.ru B pasgene "lNcmuxonornyeckas noMoLLb".

Mepen npegocTaBneHMEM rOCYOapCTBEHHOM ycryrm no 3auducrneHunto pebeHka B OO 3asButensam
HeobxoQMMO 00paTUTbCA B OpraHuM3auumM 30paBOOXPaHEHUst ONA MOJyYeHUS MELMUUHCKOro 3aKmioyeHust Mo
dopme N 026/y-2000.

1.4.4. WNHdopmaumo 06 WOIMB u opraHusauusax, ykasaHHblX B nyHkTe 1.4.1 AOMUHUCTpaTMBHOrO
pernameHTa, nHopMaLmio No Bonpocam npefocTaBneHnsa rocyadapCTBEHHOW YCnyrn, a Takke cBeJeHus O xode
npenocTaBneHnsi rocyqapCTBEHHOM YCMyri 3asBUTENM MOTYT NOMy4YMTb CNeayLWwumMmn cnocobamu:

nyTem HanpasreHns 3anpocoB B NMCbMeHHOM Buae no agpecam VOB n opraHvsaumi, yka3aHHbIX B NMyHKTE
1.4.1 ABMWHUCTPATMBHOIO perfnameHTa, B 9NIeKTPOHHOM BuAe MO agpecam 3NeKTPOHHOW NoYThl ykadaHHbIX OB
W opraHusauum;

no cnpaBoyHbiM TenedoHam cneumanuctos WOIMB u opraHu3aumi, ykasaHHbix B nyHkte 1.4.1
AOMWHUCTPATMBHOIO pernamMeHTa; Ha MNopTtane;

B MH(OPMaLNOHHO-TENEKOMMYHUKALUMOHHOW ceTn WHTepHeT Ha oduumanbHblx cantax WOIMB wu
opraHusaunin, ykasaHHblx B nyHkTe 1.4.1 AQMUHUCTPATUBHOIO pernameHTa;

B NMMYHOM kabuHeTe Ha lMopTane;

npyv NM4HOoM obpalleHnn Ha npuem k cneunanuctam VOB mn opraHusauumi, ykasaHHbiX B NyHkTe 1.4.1
AOMUHUCTPaATUBHOIO pernamMeHTa (B HU 1 Yacbl Npuema, ecriv yCTaHOBIEHbI);

Ha CTeHax B MecTax NpefocTaBneHuns ycrnyru, rae pasmellaeTtcd criefytollas MHopmMaums:

HavMeHOBaHne rocyaapCTBEHHOW YCNyru;

nepeyeHb MOIB 1 opraHmsaumn, y4acTByOLMX B NPeSOCTaBEHNN rOCY4aPCTBEHHOW YCITYTU;

rpaduk (pexrm) paboTbl, TenedoHbl, agpeca anekTpoHHou novtel NOMB n opraHnsauun, ocyLecTBRAALWNX
nMpMem 1 KOHCYrnbTauuu 3asiBATENEN No BONpOcaM NpeaocTaBneHns rocyaapCTBEHHON yCnyru;

agpeca NOIB n opraHusaLmi, y4acTBYHOLWMX B MPeSOCTaBEHNN rOCY4apCTBEHHOW YCITyTy;

KOHTakTHas nHdopmaumsa o6 VOB n opraHusaumsax, y4acTBylOWUX B NpegocTaBreHny rocygapCTBeHHON
ycnyru;

nopsiioK NpefocTaBneHnsi rocyaapCTBEHHON yCnyru;

nocrefoBaTenbHOCTb noceleHns 3aasutenem VOIMB u opraHusauummn, yvactBylolmnx B npegoctaBneHunn
rocygapCTBEHHOWN yCryru;
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nepeyveHb KaTeropum rpaxaaH, UMerLLmnx Npaeo Ha NonyyYeHne rocygapCcTBEHHON YCNyru;

nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX AN NOMyYeHUs rocyaapCTBEHHOM YCNyrn, B TOM YMcre noryyvyaembix
aAMUHUCTpaumen parioHa 6e3 yuacTus 3asBuTens;

obpaseL 3anofHeHHOro 3asBeHNS;

npu obpalleHun Kk nHpomaTtam (MHOKMOCKaM, UHDOMNYHKTaM), pasMeLLEHHbIM B MOMELLEHUAX CTPYKTYPHbIX
nogpasaenexuii Creé rky "MoLl".

Appeca npuBegeHol Ha [loptane B pasgene "MHOroyHKUMOHAMbHbIE LEHTpbl MNpefocTaBreHns
rocy4apCTBEHHbIX M MyHUUMNanbHbIX yenyr B CaHkT-IeTepbypre (MOLL)".

Il. CTaHOapT NpedocTaBneHunsl rocygapcCTBEHHON yCnyru

2.1. HaumeHoBaHve rocygapCTBEHHON YCMyru: OCYLECTBMEHWE KOMMIEKTOBaHUSA rOCyAapCTBEHHbIX
obpasoBaTenbHbIX OpraHM3auui, peanuayloLlmx OCHOBHYI0 obpasoBaTenbHylo nporpammy  AOLUKOSIbHOMO
obpasoBaHusa (geTckme cagbl), NOABEAOMCTBEHHbLIX agMUHUCTpaunn panoHa CaHkr-lNetepbypra.

KpaTtkoe HanmeHOBaHuWe ycnyru: yq4eT geTen, Hyxgatowmxces B npegocrasneHmm mecta B OO.

2.2. ocygapcTBeHHas ycnyra npegoctaBnseTcd agMvHucTpaumsammn panoHos CaHkT-lNetepbypra.

Ot nuua agmuHuctpaumm panioHa CaHkT-lleTepbypra rocygapcTBeHHasi ycrnyra npeaocTaBnsieTcs
KOMUCCUAMM.

B vactu 3auncnenus geten B OO ycnyra npegoctaensietcs OO.

AamuHucTpaumam panoHa CankT-lMNeTtepbypra, OO, komuccusim 3anpelieHo TpeboBaTb OT 3asiBUTENS
OCYLLECTBMNEHUS AENACTBUIA, B TOM YUCIIE COrNacoBaHnii, HEOOXOAMMBIX AN NOMNyYeHUsi roCy4apCTBEHHOW YCNyru u
CBSA3aHHbIX C 0bpalleHeM B UHbIE TOCY4apPCTBEHHbIE OpraHbl U OpraHM3aumm, 3a UCKITIYEHNEM MONYyYEHNs YCRyT,
BKJTIOYEHHBIX B MepeyeHb YCMyr, KOTopble SABMAAITCS HeobOXxooumbiMyu 1 obsizaTenbHbIMW Afst NpefoCcTaBleHuns
rocygapCTBEeHHbIX YCnyr, yTBepXAaeHHbIN MNpaButensctBom CaHkT-INeTepbypra.

2.3. lpepocTtaBneHne rocygapCTBEHHON YCMyrn KOMUCCUMSMW OCYLLECTBRSETCH BO B3aMMOAENCTBUMM CO
cnegylolWmMMn opraHamy rocyaapCTBEHHOW Bnactu v opraHmdauuamu: Cro MKy "MoéLl", 00, OMCY, KSAIC,
YOMC, IKY XKA.

2.4, Pe3ynbTaTtom NpefocTaBreHnsi rocyaapCTBEHHOW YCMyrn ABASeTCS:

NMocTaHOBKa Ha YYeT U CHATUE pebeHka C ydeTa B Ka4yecTBe HyxaatLerocs B npegocTtasneHnn mecta B OO;

COCTaBreHne cnucka;

COoCTaBrieHme cnucka "odepegHumKoB";

Bblaya HanpaBneHUn ansi 3a4ncreHnsi B o6pasoBaTenbHy0 opraHM3auuio;

nsgaHune pacnopsamtensHoro akta OO o 3auncneHun pedeHka B OO;

oTkas3 B 3auucneHun B OO.

PesynbTaTt npegoctaBneHuns rocyaapctBeHHon ycnyr yunteiBaetca B KAVIC KPO.

2.5. Cpok npegocTaBneHns rocyaapCcTBEHHOW yCnyru

2.5.1. MNocTaHoBKa Ha y4yeT

Bblgaya komuccuer ysegomneHms o permctpaumm unu ysegomMmneHnst 06 otkase B pacCMOTPEHNM 3asBIeHNS
npoussoautcea B TeveHne 10 paboumx gHen ¢ gaTbl obpalweHus 3assutend Ha MNoptan wnm B CM6 MKY "M®LL".
OcHoBaHus Ans oTkasa B NpegocTaBneHny yenyru ykasaHbl B nyHkTe 2.8.1 AAMUHUCTPATUBHOIO pernameHTa.

3asBuTenb nony4aet yBeAOMIIEHME O perucTpauum cornacHo npunoxeHuto N 6 (He npuBoauTCcs) K
AOMWHUCTPATMBHOMY perfnamMeHTy wWnn yBefoOMIeHMe 00 OTkase B pPacCMOTPEHUWN 3asIBMIEHUSI COrMacHo
npunoxexuuto N 7 (He npuBoauTCcsl) K AOMUHUCTPATUBHOMY perfiaMeHTy B 3aBMCMMOCTM OT crnocoba nopauyu
3asBneHusi, Ha MopTane B "luyHom kabuHeTe" unm npm nnyHom obpaweHmm B CM6 MKY "M®L" n Ha ykasaHHyto B
3as1BNEHNN ANEKTPOHHYIO NOYTY.

2.5.2. Boigaya HanpasneHus B OO

Komwncecus BbigaeT HanpaBneHve B CPOK He MO3gHee 3aBepLUeHUs nepmoaa KOMMEKTOBaHUS Ha HOBbIN
y4ebHbIV roa, B nepmnog OYKOMMIIEKTOBAHUS - B TedeHne 10 pabounx gHen npu Hanmumm BakaHTHoro mecta B OO.

HanpaBneHune gencteutenbHo B TedeHne 30 kaneHaapHbIX AHEN ¢ AaTbl yBedoMmreHus 3aasutens. atomn
yBeJOMIIEHMS 3aABMTENS ABMSeTCs Aata (hopmMupoBaHus komuccren Ha NopTane anekTpoHHOro HanpasrneHus (B
cryyae nojayv 3asBrieHWs B 3MEeKTPOHHOM Buae 4epesd [lopTtan) wnyv gata OMOBELEHWS O BO3MOXHOCTU
nonyyeHus Hanpaenenusi B CIM6 MFKY "M®LL" (B cnyyae nogaumn 3aseneHus nocpeactsom Cro rky "MoLl").

2.5.3. 3auncneHue peberka 8 OO

B TeyeHve 3 pabounx gHewn nocrne npuema gokymeHtoB OO 3auucnset pebeHka B OO unu oTkasbiBaeT B
3auncrneHun pebeHka B OO. 3auucneHue pebeHka B OO odopmnsetcs pacnopaautensHbiM aktom OO cornacHo
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npunoxernnto N 18 (He npuBoguTcA) K AAMUMHUCTPATMBHOMY pernameHTy. B cnyyae HenpeactasneHus
3agsutenem B OO MeOUUMHCKOrO 3aKMYEHUs UMW OpUrMHaNoB [OOKYMEHTOB, YKa3aHHbIX B MyHkTe 2.7.1
AOMUHUCTPATUBHOIO pernamMeHTa, HanpaBneHue yTpadmBaeT cuny, a pebeHok 0CTaeTcst Ha yyeTe U BKMovaeTcs B
CMMCOK cneaywollero roga. 3asBuTenb BrnpaBe MOBTOPHO OCYLLUECTBMTL Mpoueaypbl NO Mnofadye 3asdBreHust B
nocnenoBaTenbHOCTU, YCTaHOBNEHHOW pa3aenom |l AgMUHUCTpaTUBHOIO pernameHTa.

2.54. OcHoBaHveM pAnsi oTyMcneHua pebeHka u3 paHee nocewaemon OO saBnseTcda wusgaHue
pykoBoauTtenem gpyrov OO pacnopsigMTenbHOro akta o 3adncneHmm pebenka B gpyryto OO. [laton oTuncneHms
pebeHka n3 paHee nocewaemon OO gBnsdeTcs AaTta BKAYEHUA JaHHOTO pebeHKa B CMMCOYHbIW COCTaB
BocnuTaHHukoB gpyron OO.

2.6. MNepeyeHb HOPMAaTUBHbIX MPaABOBbLIX AOKYMEHTOB, PErynvpyrolmx npegocTaBrieHne rocygapCTBEHHOM
yCnyru:

3akoH Poccuiickon ®egepauum ot 15.05.1991 N 1244-1 "O coumanbHOW 3awmTe rpaxaaH, noaseprmnxcs
BO3AEWCTBUIO paguauumn BCreacTane katactpodbl Ha YepHobbinbckon ASC";

®epnepanbHbin 3akoH oT 17.01.1992 N 2202-1 "O npokypaType Poccuinckon Pegepaummn”;

®epnepanbHbIn 3akoH 0T 27.05.1998 N 76-d3 "O ctaTyce BOeHHOCHyXawmx";

®epnepanbHbin 3akoH oT 02.05.2006 N 59-93 "O nopsake paccMoTpeHus obpallueHun rpaxgaH Poccuinckom
depepaymnn”;

depnepanbHbIi 3akoH oT 27.07.2006 N 152-03 "O nepcoHarnbHbIX OaHHbIX";

depnepanbHbli 3akoH oT 27.07.2010 N 210-®3 "O6 opraHusauuu NpeaocTaBfeHUst roCyQapCTBEHHbIX U
MYHUUMNanbHbIX yenyr";

depnepanbHbii 3akoH oT 28.12.2010 N 403-93 "O CnegcteeHHoM komuTeTe Poccuiickon Pepgepauumn®;

depnepanbHbii 3akoH oT 07.02.2011 N 3-®3 "O nonuuun®;

depnepanbHbii 3akoH oT 06.04.2011 N 63-93 "O6 anekTpoHHOW noanmcu”;

depepanbHbIv 3akoH 0T 29.12.2012 N 273-93 "O6 obpasoBaHuun B Poccunckon ®enepaunn';

®epepanbHbin 3akoH oT 30.12.2012 N 283-®3 "O coumanbHbIX rapaHTUaX COTPYAHUKaM HEKOTOPbIX
deneparnbHbiX OpraHOB MCMOMHUTENbHOW BNAacTU U BHECEHUN U3MEHEHUN B OTAENbHbIE 3aKOHOAATENbHbIE aKThl
Poccuiickon ®epepauun®;

3akoH Poccuiickon depepaumm ot 26.06.1992 N 3132-1 "O craTtyce cygen B Poccuiickon ®epepauun®;

noctaHosneHune [paButenbctea Poccuiickon Pepepauum ot 16.08.2012 N 840 "O nopsigke nogaunm u
paccMoTpeHust xanob Ha pelleHus n gencrteus (6esgenctTene) eaepanbHbIX OPraHOB UCMOSNHUTENBHON BNACTW U1
X [OIDKHOCTHBLIX §uu, doedeparnbHblX TFOCYAapCTBEHHbIX CIYXaLMX, OOIMKHOCTHBIX UL, rOCy4apCTBEHHbIX
BHeOAKeTHbIX oHA0B Poccuickon degepaunn’;

pacnopsbkeHue [NpaButensctBa P® ot 17.12.2009 N 1993-p "OO yTBEPXAEHWM CBOOHOIO MEPEYHS
nepBooYepenHbIX roCyAapCTBEHHbBIX U MyHMUUNANbHBLIX YCIYr, NPEAOCTaBsAeMbIX B 3NIEKTPOHHOM Buae";

yka3 [Npe3sngeHta Poccuiickon ®egepaumm ot 05.05.1992 N 431 "O mepax no coumanbHON NoAAepXKe
MHOrogeTHbIX cemen";

yka3 [lpesvgeHta Poccuiickon Pepepaumm ot 02.10.1992 N 1157 "O [gononHUTENbHBIX Mepax
rocygapcTBeHHOM NoAaepPXKKM nHBanngos”;

npukad MwuHuctepctBa obpasoBaHns u Haykm Poccunckon ®epepauun ot 08.04.2014 N 293 "O6
yTBepxaeHum MNMopsigka npnema Ha obyyeHue no obpasoBaTerbHbIM NporpaMmam OOLIKONbHOro obpasoBaHus”;

npukaz MwuHucTepcTBa obpasoBaHus u Hayku Poccunckon ®Pepepauum ot 30.08.2013 N 1014 "O6
YTBEPXKAEHUN MopsgKa OpraHMsauuMm u  ocyllecTBreHus obpasoBaTenbHOW [eATEeNbHOCTU MO  OCHOBHLIM
06Lleobpa3oBaTernbHbIM NporpaMmmam - obpasoBaTeribHbIM NporpaMmmam AOLIKObHOro obpasoBaHusa”;

nocTtaHoBneHne (MaBHOro rocyAapCTBEHHOro caHuTapHoro Bpaya Poccuickon ®epepaumm ot 15.05.2013 N
26 "O6 ytBepxaeHun CaHllvH 2.4.1.3049-13 "CaHuTapHo-anugemuornormdyeckme TpeboBaHUS K YCTPOWCTBY,
COAEPXXaHMI0 1 opraHM3aLmm pexxumMa paboTbl AOLIKONbHBIX 06pa3oBaTenbHbIX OpraHmM3auun®;

3akoH CaHkT-lNeTepbypra o1 26.06.2013 N 461-83 "O6 obpasoaHum B CaHkT-lNeTepbypre";

noctaHoBneHue MNMpaeutenbctea CaHkT-MeTepbypra ot 24.02.2004 N 225 "O KomuteTte no obpasoBaHuio”;

noctaHoBneHue lNMpaeuTtenbctBa CaHkT-lNeTepbypra ot 26.08.2008 N 1078 "O6 agmMuHUCTpauusax panoHoB
CaHkT-lNeTepbypra”;

noctaHoBneHne [lpaButenbctBa CaHkT-lleTepbypra ot 30.12.2009 N 1593 "O HekoTOpbIX Mepax Mo
MOBBLILUEHWIO KayecTBa MNpPefoCTaBEHUst TOCYAapCTBEHHbIX ycnyr Ha 6ase MHOroyHKUMOHANBHOIO LEeHTpa
npenocTaBneHnst rocygapcTBeHHbix yenyr B CaHkT-MeTepbypre”;

nocraHoBrneHue MNpasuTtensctea CaHkT-MeTepOypra o1 07.06.2010 N 736 "O co3gaHuy MeXXBeJOMCTBEHHOM
aBTOMaTU3NPOBAHHOW MHAOPMALMOHHOW cucTembl npepoctaBneHus B CaHkT-lNeTepbypre rocygapCTBEHHbIX U
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MyHULMNAnbHbIX YCRyr B 3NEKTPOHHOM Buae";

pacnopsikeHue Npasutenbctea CaHkT-MNeTepbypra ot 22.03.2011 N 8-pn "O meponpuaTusix no nepexony Ha
npeaocTaBneHme UCNOMHUTENbHBIMU OpraHaMmn rocyaapcTBeHHon Bnactu CaHkT-lNeTtepbypra rocyoapcTBeHHbIX
yCNyr B 9NeKTPOHHOM Buae";

pacnopsbkeHne Komuteta no obpasoBaHumio oT 11.02.2014 N 411-p "OO6 opraHusaumm OesTenbHOCTU
LleHTpanbHOM Ncnxonoro-mMmeanko-negarormydeckon kommccum CaHkr-lNetepbypra”;

pacnopsbkeHne Komuteta no obpasoaHuio ot 18.11.2014 N 5208-p "O0 onpeaeneHun Kateropuin geten,
UMELWNX MNPeVMyLLEeCTBEHHOE MpPaBO 3a4yuclieHMs Ha obydeHue B rocygapCTBEHHblE  OOLLKOSIbHbIE
obpasoBaTernbHble OpraHM3auun 1 B rocyaapcTBeHHble 06weobpa3oBaTternbHble opraHm3aunm CaHkr-leTtepbypra”.

2.7. VicyepnbiBawWwmii nepevYeHb [OOKYMEHTOB, HEOOXOAMMbIX W 00si3aTenbHbIX Ans NpefocTaBreHust
rocy4apCTBEHHON yCryru

2.7.1. WcuepnbiBawwWwmi nepeyvyeHb AOKYMEHTOB, HeOOXoouMbiX M obsa3aTenbHbIX ANd npegocTaBneHuns
rocygapCTBEHHOW yCcryru, NnpegocTaBnsiemMblX 3asgBuTenem

3asBrieHve, 3asBneHre o nepesoge cornacHo npunoxexnmam N 4, 5 (He npnBogaTcs) K AAMUHUCTPATUBHOMY
pernameHTy;

OOKYMEHT, yAOCTOBEPSIOLLNIA NIMYHOCTb 3asiBUTENS:

nacnopT rpaxxgaHuHa Poccuiickon ®egepaumuy;

BPEMEHHOE YOOCTOBEPEHME NIUYHOCTH, BblAaHHOE Ha Nepunoa 3amMmeHbl NacnopTa;

nacrnopT MHOCTPaHHOIO rpaXkaaHUHa;

CBUOETENLCTBO, KOTOPOE yAOCTOBEPSIET JIMYHOCTb M NOATBEpXAaeT 3aKOHHOCTb HaxoXAeHus Ha
TEppUTOPMM Ha MonydeHne cTaTyca 0exeHua nnM BpeEMEHHOro nepeceneHua;

WHblE JOKYMEHTbI, YAOCTOBEPSIOLLNE NIMYHOCTb B COOTBETCTBUM C AEWCTBYIOLLMM 3aKOHOAATENLCTBOM;

OOKYMEHT, MOATBEPXKOAILWMA 3aKOHHOCTb MpebbiBaHMa Ha Tepputopumn Poccuiickon ®egepauun
WHOCTPAHHOIO rpaXaaHunHa;

OOKYMEHT, MOATBEPXKOAWNA POACTBO 3asBUTENS, SBMSAIOLWErocs WHOCTPAHHbIM TpaXKgaHMHOM  (Mnu
3aKOHHOCTb NpeAcTaBneHus npas pebeHka);

OOKYMEHT, noaTBepXAatoLmi NofHOMoumns 3aasutens (B criydae obpalleHus onekyHa), Bbl4aHHbIe He Ha
Tepputopun CaHkt-lNeTepbypra;

NpeacTaBnNsATb MHTEPECHI 3assBUTENSA BMpaBe AOBEPEHHOE NMLO Ha OCHOBaHUKU JOKYMeHTa, 0POPMIIEHHOMO B
COOTBETCTBMM C TpeboBaHMAMW  OEWCTBYIOLLEro  3aKOHOAATENbCTBA, MOATBEPXKOANOLWEro  Hanuyiue vy
npencTaBvTeNs NpaB A4eNCTBOBATb OT NMUA 3asBUTENS N ONPeAEnsoLLEro YCroBns U rpaHunLbl peanusaumm npasa
npeacTaBuTeNs Ha NoMyYeHne rocygapCTBEHHONM yCnyru (4OBEPEHHOCTb, JOTOBOP);

OOKYMEHT, yAOCTOBEPSAIOLLMIA NIMYHOCTL pebeHka, BblAaHHbIN He Ha TeppuTopun CaHkT-lNeTepbypra:

CBUAOETENLCTBO O poxaeHum pebeHka gna rpaxgaH Poccuiickon ®depepaumn, pecnybnukm KasaxcrtaH,
Kbipreiackon Pecny6nuku, Pecnybnukn TagXukncraH;

yAoCTOBepeHue rpaxaaHunHa Pecnybnukn Y3bekucran;

nacnopt pebeHka, SBMALErocsi MHOCTPaHHbLIM rpaXXaaHWHOM, NULIOM 6e3 rpaxaaHCTBa;

AOKYMEHT, MOATBEPXAaloLWMI NpaBo Ha BHeoyepegHoe unu nepeoodepegHoe 3advucrneHne pebeHka B OO
(npun Hann4uuw);

3aknoyeHme T[MMIMK gna noctaHoBkm pebeHka Ha yyeT, nepesoga pebeHka B OO (B rpynny
KOMOWHUPOBAHHOW, KOMMEHCUPYIOLLIEN UM 0300POBUTENBLHOM HaMPaBNEHHOCTH) <23,

<2> 3asBuTenb, pebeHOK KOTOPOro HyxAaaeTcsi B MpedocTaBfeHMn mecta B rpynnax KOMOUHMPOBAHHOW,
KOMNEHCUPYIOLLEN UM 0340POBUTENBHON HanpaBneHHOCTU, AOMONHUTENLHO NpeacTaBnsaeT 3aknoveHne NMMIIK.

3akntoveHwne NMIMK gencTeutensHO Ans NnpeactaBneHns B KOMUCCUIO B TEYEHMe KareHOapHoro roga ¢ aathl
ero nognucaxusa cneunanuctamm NMIK, npoBoamswmmm obenegosaxne, u pykosogutenem MNMIIK.

BakntoveHwne MNMMIK aBnseTca ocHoBaHMeM Ansi nocTaHoBkun pebeHka Ha yyeT, nepesoga pebeHka B OO (B
rpynny) KOMBUHMPOBaAHHOW, KOMMEHCUPYIOLLEN NN 0300POBUTENBHON HaNPaBeHHOCTY.

OOKYMEHT, MOATBEPXOALLNA perucTpaumio pebeHka no MecTy XUTenbCTBa UM No MecTy npebbiBaHUSA Ha
Tepputopumn CaHkT-lNeTepbypra (popma 3, dopma 8, chopma 9), B criyyae ecnv BegeHUe permcTpaLmoHHOro y4eTa
rpaXkgaH Nno MecTy XUTENbCTBA B YaCTW, BO3MOXEHHOW Ha XUIULLHbIE OpraHu3aumm, ocylecTenaoT He TKY XKA;

Ona 3auncnenns B OO (npu nogaye gokymeHtoB B OO) AONONHUTENBHO MpefocTaBnseTcs MeauumnHcKkas
cnpaska no popme 026/y-2000 (ans noctynatroLmux snepsble B AaHHyto O0).

2.7.2. WcuepnbiBawlWmii nepeyvyeHb AOKYMEHTOB, HeobxoauMmbIX W obdA3aTenbHbIX ANd npefocTaBneHus
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rocyfapCTBEHHOW yCryrn, Haxoaswmxca B pacnopsxerHum uHosix MOIMB n koTopble 3asBMTeNb BNpaBe NpeacTaBuTb

AOKYMEHT, MOATBEMKAAIWMN NONMHOMOYNS 3asBuTens (B criydyae obpalueHus onekyHa), BblAaHHbIN Ha
Tepputopun CaHkt-lNeTepbypra;

AOKYMEHT, noaTBepxXaatoLwmnin pernctpaumio pebeHka no MecTy XutenbCcTBa uUnn no Mecty npebbiBaHns Ha
Tepputopun CaHkT-lNetepbypra (dopma 3, popma 8, opma 9), B cnydyae ecnu BeaeHUe permcTpaumoHHOro yyeTa
rpaXkgaH Mo MECTY XUTENbCTBA B YACTW, BO3MOXEHHOW Ha XUIULLHbIE opraHu3aunn, ocywectenstoT IKY XKA;

MUrpaLMoHHas KapTa Ans UHOCTPaHHbIX rpaXaaH;

CBUAOETENbLCTBO O poxaeHun pebeHka, BbldaHHoe Ha Tepputopun CaHkT-lNeTepbypra.

HenpenctaBneHune 3asBuUTENEM yKazaHHbIX JOKYMEHTOB He SIBNAETCA OCHOBaHWEM AN O0TKa3a 3asiBUTENO B
npenocTaBneHny rocyaapCTBEHHOW YCIyr.

2.7.3. HocTpaHHble rpaxkgaHe v nuua 6e3 rpaxgaHcTBa BCe JOKYMEHTbI NMPEACTaBNsAT Ha PYCCKOM SA3bIke
UNn BMECTE C 3aBepPeHHbIM B YCTAHOBINEHHOM MOpPsAAKe NepeBOAOM Ha PYCCKUI A3bIK.

2.7.4. [JOmMKHOCTHBIM NnuuaM agmuHucTpaumi parnoHoB CaHkTt-leTepbypra, komuccuam, OO 3anpelleHo
TpeboBaTtb OT 3asiBUTENS:

npeacTaBneHnst OOKYMEHTOB M MHGOPMaLMM WU OCYLLEeCTBNEHUS [LOEeNCTBUWA, NpeAcTaBreHve wunm
OCYLLLECTBIMEHME KOTOPbIX HE NMPegyCMOTPEHO HOPMATMBHBIMW NPABOBLIMW akTamu, PerynmpyowmmMm OTHOLLEHMS,
BO3HVMKaloLLMe B CBA3M C NpeaocTaBneHmemM rocygapCTBeHHON yCnyru;

NpeacTaBneHnst LOKYMEHTOB M MHAOPMauMK, KOTOpble B COOTBETCTBMM C HOPMAaTMBHLIMW MPaBOBbIMU
aktammn Poccuiickon Pepepauun, HopmaTUBHbBIMKM MPaBOBbIMM akTaMu cybbektoB Poccuiickon deagepaumm wm
MYHUUMMNANbHLIMW ~ NPaBOBbIMW  aKTaMW  HaxogATCA B PACroOpsPKEHWM  FOCYOapCTBEHHbIX  OpPraHoB,
NpegoCTaBmnsAWMX FOCYyAaPCTBEHHYK  YCNYry, WHbIX T[OCYOApCTBEHHbIX OPraHoB, OPraHoB MECTHOro
camMoynpasneHus u(unu) NoaBegOMCTBEHHbBIX FOCY4apCTBEHHBIM OpraHam U OpraHaMm MeCTHOrO CaMoyrnpaBreHust
opraHm3auui, y4acTBYOLWMX B NPEAOCTaBNEHMN FOCY4APCTBEHHbLIX WU MYHULMMAMNbHBLIX YCYr, 3a UCKMYEHNEM
OOKYMEHTOB, yKa3aHHbIX B YacTu 6 ctatbn 7 degepanbHoro 3akoHa ot 27.07.2010 N 210-3 "O6 opraHusaumm
npeAoCcTaBneHns roCyAapCTBEHHbIX M MyHULMNANbHbIX yCryr".

2.8. NcyepnbiBaoLwuin nepeyeHb OCHOBaHWI AN1S OTkasa B NpegoCcTaBneHny rocygapCcTBEHHOW yenyrm

2.8.1. Ha atane paccmoTpeHus 3asiBNeHs KOMUCCHEN

obpalleHne nmua, He OTHOCSLLLErocs K KaTeropum 3assutenemn;

BO3paCTHble OrpaHUYeHunst anst nonydeHust pebeHKoM pollkonbHoro obpasoBaHus B OO, ykasaHHble B
nyHkTe 1.2.1 AQMUHUCTPATUBHOIO perfiaMeHTa;

Hannyne 3aperncTpMpoBaHHOIO 3asBMEHUS C WOEHTUYHLIMU NEepCcoHamnbHbIMU  AaHHbIMU  pebeHka,
NOCTYNUBLLETO paHee OAHMM M3 CNocoDOO0B Nogayn 3asiBNeHnst 0 NOCTaHOBKE Ha YYET;

otcytcTBre B OO BO3pacTHOW rpynnbl Ha NaHupyeMyto 3asiButenem gaTy noctynnenusi pebexka B OO;

oTcyTcTBMe 3akmntodeHusa MNMMIK npu noctaHoBke pebeHka Ha ydeT mnu nepesoge u3 ogHon OO (13 ogHow
rpynnel OO) B Apyryto B rpynny KOMOMHMPOBAHHOW, KOMNEHCUPYIOLLLEN NN 0340POBUTENBHON HanpaBneHHOCTY;

npuv nogadye 3asBreHns - npucytcreme pebeHka B cnmcoyHom coctase OO;

npu nogadye 3asBreHnst o nepeBofe - oTcyTcTane pebeHka B cnncoyHom coctase OO.

2.8.2. Ha atane paccmoTpeHus 3asiBneHns 1 npeacrasneHHbIx JokymeHTos B OO

HenpeacTtaBneHve B OO meamumHckoro 3akntoveHus no gopme N 026/Y-2000;

HenpeacTaBneHne JOKyMEHTOB, HeobXoANMbIX ANs OKa3aHus yCryru;

obpalleHne nuua, He OTHOCSLLLEroCs K KaTeropum 3asBuTenen.

2.9. OcHoBaHWA Ons NPUOCTAHOBIEHWUS MNPEAOCTaBMIEHUS FOCYAAPCTBEHHOW YCryrM ¢ MOMEHTa Hadana
npenocTaBneHUst rocy4apCTBEHHOM YCNyrn OTCYTCTBYIOT.

2.9.1. OcHoBaHuMM [na oTka3a B MpuveMe [OKYMEHTOB [AOeWCTBYIOLUM 3aKOHOO4ATEeNbCTBOM  He
npenycMoTpeHo.

2.10. lNpepocTaBneHne rocyaapCTBEHHOW YCIyrn OCYyLLECTBNAETCA Ha 6e3B03Me34HON OCHOBeE.

2.11. MakcumarnbeHbI CPOK OXMAaHUA B ovepean Npu npedocTaBreHun rocyaapCTBEHHOW YCIyrn, ycnyru
opraHm3aumuv, yyacTBylOLWeNW B NpefoCTaBfeHUN rOCyAapCTBEHHOW YCnyru, M Mpu MOofyyYyeHuuM pesynbTata
npegocTaBneHnst Takmx ycnyr

B CI16 I'KY "M®LL", B komuccuu, B OO cpok oxmgaHua B odepeam coctaBnseTt He 6onee 15 MuHyT.

2.11.1. Nopsagok U CpoKU peructTpaumm 3anpoca 3asButens o npeaocTaBneHnn rocyaapCTBEHHON yCryru, B
TOM 4uCrie B 9NEKTPOHHON chopme

3anBneHne 3asBUTENs PErUCTPUPYETCSt  YMNOMHOMOYEHHbIM nvMuom [opTama wnu  cneuuanucToM
CTPYKTypHOro nogpasgenenust Cre rky "MoL" B TeyeHne ogHoro paboyero gHs co AHA UX NOCTYNNEHUs.

2.12. TpeboBaHuWs K MNOMELLEHUSM, B KOTOPbIX MPeaOCTaBnAlTCA roCyQapCTBEHHast ycnyra, ycnyra,
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npegocTasnsemasi opraHmsaumnen, y4acTByloLen B NpeaocTaBneHnn rocygapCTBEHHON YCNyrn, K MecTy oXuaaHus
W Nnpuema 3asiButenen, pasmeLLeH1o u oopMIeHNI0 BU3yanbHOW, TEKCTOBON U MyNbTUMEANAHON MHGOPMaLMKN O
nopsiake NpeaocTaBneHns Takux ycnyr

YkazaHHble MNOMeLleHUss AOMKHbl MMeTb nnowaan, npeayCMOTPEHHble CaHUTapHbIMKM  HOpMaMu U1
TpeboBaHusaMM K paboyum (oUCHBbIM) MomelleHuaM, rae obopyaoBaHbl paboune mecta C UCNONb30BaHUEM
NnepcoHarnbHbIX KOMMbLIOTEPOB U KONUPOBAaNbHOW TEXHWKW U MecTa ANA npuvema noceTutenen, a Takke AOMKHbI
ObITb 06OpyAOBaHbl CTYMbSMWM M CTONAMW, UMETb MUCHME MNpuHaZNeXxHocTn (bnaHkn 3asiBNEHWUR, aBTOPYYKM,
Oymary) Ans 3anofiHeEHUS 3asiBNeHWs O MPefoCTaBMEeHUM YCMyrn U NpouM3BOACTBa BCMNOMOraTesflibHbIX 3anvcen
(mamAToK, NOAACHEHWI), CTEHAAMM, Ha KOTOPbIX AOIMKHA ObITb pa3MelleHa Hopmauusi, ykasaHHas B nyHkTe 1.4.4
AOMUHUCTPATUBHOIO pernameHTa.

MomeweHus CI6 TKY "M®L" pomkHbl OTBeYaTb OCHOBHbIM MOMoXeHusiMm [paBun  opraHusauum
OEATEeNbHOCTU MHOTO(PYHKLMOHANbHbBIX LLEHTPOB NPeaoCTaBEeHUss rocyaapCTBEHHbIX U MYHMUMNANbHBIX YCIyr,
yTBEPXAEHHbIX NocTaHoBneHnem lNpasuTtensctea Poccuiickon Peaepauum ot 22.12.2012 N 1376.

2.13. lNokasaTenu JOCTYMHOCTU N KavyecTBa rocygapCTBEHHbIX YCryr

2.13.1. Konu4yecTBo B3anMoaencTBuiA 3asBUTENS C OpraHamu (opraHusauunamu) - 1-3;

2.13.2. MpogomKkNTENbHOCTb B3aUMOLENCTBUN - 20 MUHYT;

2.13.3. KonnyectBo OOKYMEHTOB, HEOOXOOMMBIX AMS NPedoCTaBfieHUs 3asiBUTENEM B LEnaxX MnofyyeHust
rocygapcTBEHHOM ycnyru, - 2-6;

2.13.4. MpeoycmoTpeHo MeXXBeOMCTBEHHOE B3aMMoaencTeme agAMUHUCTpaLUn panoHoB
CaHkr-lMeTepbypra ¢ MHbLIMW opraHamu (OpraHv3auusiMiM) Npy NpPeaocTaBneHMn rocygapcteseHHon yenyru: ¢ OO,
OMCY, K3AI'C, YOMC, TKY XA.

2.13.5. KonnyecTtBo [OKYMEHTOB (CBefeHWi), KOoTopble aaMuHUCTpauum panoHoB CaHkT-leTtepbypra
3anpalwmBatoT 6e3 yyactus 3aasutens, - 4;

2.13.6. KomnuyecTBO ycnyr, SBMASKOWUXCSA HEOOXoaMMbIMM U 00A3aTenbHbIMU AN NPeaoCTaBreHus
rocygapCTtBeHHOM ycnyru, - 0.

2.13.7. KonvyectBO agMUHUCTPATMBHLIX Npouenyp B paMkax MpefoCTaBfieHUs rocyaapCTBEHHOW yCnyru,
OCYLLECTBMSAEMbIX B 9IEKTPOHHOM Buge, - 3;

2.13.8. lNpeaycmMoTpeHbl N NOPSA0K U POPMbl KOHTPONS 3a NpedoCTaBneHeM rocyaapCTBEHHOW YCryrn co
CTOPOHbI FpaxaaH, X 00beAMHEHWIA U OpraHn3auui - ga.

2.13.9. Cnocobbl NpeaocTaBneHnst rocyaAapCTBEHHOW YCIyrn 3asBUTESIO MPU NOCTaHOBKe pebeHka Ha yyeT:

B CTPYKTYPHbIX noapa3genexusax Cro rky "MoLl";

B 3MeKTPOHHOM BuAe (nocpeacTtsoMm [opTana).

2.13.10. MNMpepycMoTpeHO MHDOPMUPOBaAHME 3asBUTENS O XOA4e NpedoCTaBeHus rocyapCTBEHHON yCnyru -
aa.

2.13.11. Cnocobbl MHPOPMUPOBaHMS 3asiBUTENS O pe3yrbTaTtax NpeaoCcTaBneHms rocygqapCTBEHHON yenyrm

3asBuTenb MOXET MOMyYuTb CBedeHUs O XoAde npedocTaBrneHus roCygapCTBEHHOW ycryrm  no
noeHTUMKaLMoOHHOMY HoMepy K paTe 3asBreHuss B "lluyHoM kabuHeTe" Ha [lopTane, no yBegoOMMEHMAM,
MOCTyNatoLLMM Ha 3ANEKTPOHHYIO MOYTY.

3asBuTenb MOXET MoMy4nMTb MHAOPMaUuio O pesynbTate MNpedoCTaBMEeHUs rocyaapCTBEHHOW YCryrn B
3MNEKTPOHHOM BWAe, O3HAKOMUTLCH C NPUHATBIM peweHvem B "lluyHom kabuHeTe" Ha [loptane, a Takke
aBTOMaTUYECKM NONy4YnTb COOTBETCTBYIOLLEE YBeJOMIEHME NO SMEKTPOHHOM NoYTe.

3asBuTenb MoXeT MNonyyYntb MHGOPMAaLMIO O pesynbTaTe NpeaocTaBfneHWs rocyfapCTBEHHOW ycnyrn B
nMcbMeHHOM (BymakHoM) Buae B komuccum, B OO.

2.13.12. Cpok NpenocTaBfeHUs rocyaapCTBEHHOW yCrnyrn Mpu nocrtaHoBke Ha y4veT - 10 pabouux agHen,
3auncneHne pebeHka B OO - B COOTBETCTBUM CO CpOKaMu, ykasaHHbIMW B pasgerne Il AoMuHucTpaTMBHOro
pernamMmeHTa.

2.13.13. Npuem OOKYMEHTOB M Bblgava pesynbTarta NpefocTaBneHns rocygapcTBEHHOW yCcnyrn MoryT ObiTb
ocyuwiecTtBneHbl Ha 6a3e CI16 IMKY "MoLl".

Mpu npegocTaBneHnn rocygapcTBeHHOW ycnyrn nogpasgenenuns Cro MKy "MoL" ocywectsnsioT:

npvem 3anpocoB 3asBUTENEN 0 NPegoCTaBeHN roCyaapCTBEHHbIX UM MYHULMMANbHBIX YCIyT;

npeacraBneHve UHTEpPecoB  3asBUTeNnen npu  B3auMOAEWCTBUM C  dedeparnbHbiMY - OopraHamu
WCMNONMHUTENBbHOW  BracTW, roCy4AapCTBEHHbIMUM  BHEGKOMKETHBIMM  (DOHAAMW, WCMONHUTENbHBIMWU  OpraHaMu
rocygapcteeHHon Bnactu CaHkT-lleTepbypra, opraHamy MeCTHOrO camoynpaBfieHMs, B TOM 4ucrne npu
OCYLLECTBMNEHUN OTAENBbHbIX FOCYAapCTBEHHBLIX NMOMHOMOYMIA, NepeaaHHbIX 3akoHamu CaHkT-lMeTepbypra (ganee -
opraHbl, NpefocTaBnsloOWME YCnyrn), a Takke opraHusauusMy, y4acTBYOLWMMWM B NpedocTaBiieHuu
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rocy4apCTBEHHbIX YCyT;
npeacTaBneHne MHTePECcOB OPraHoB, NPeLOCTaBMALLNX YCNYrK, NPy B3anMO4eNCTBUN C 3adBUTENAMMY;

WH(OPMMpPOBaHUE 3asBUTENEN O NOpsaKe NPefoCTaBNEHUs roCyAapCTBEHHbIX U MyHULUNANbHbLIX YCNyr B
MHOIO(PYHKLIMOHAMNbHBIX LEeHTpax npeaocTaBneHns roCydapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (ganee -
MHOIO(YHKLIMOHAMNbHbIE LEHTPbI), O XOA4E BbIMNOMHEHUS 3anpoCOB O NpPefoCTaBfeHUUM TOCyAapCTBEHHbLIX U
MYHULMMAnNbHBLIX YCNYr, a TakkKe MO WMHbIM BOMpOCaM, CBA3aHHbIM C MNPeAOCTaBfEHUEM rOCY4aPCTBEHHbIX U
MYHULMMANbHBIX YCAYT;

B3aMMOOEWNCTBME C OpraHamu, NpedocTaBNAlWUMK  yCcryr, MO  BOMpocaM  MpefocTaBrieHus
rocyapCTBEHHbIX W MyHMUMNAnbHbIX YCAYr, a Takke oOpraHusauusMu, yy4acTBYWLMMW B NpeaoCTaBeHnm
rocyapCTBEHHbIX YCIYT;

Bblga4vy 3asiBUTENSM OOKYMEHTOB OpraHoB, MpefoCTaBnsAlWUX YCryri, No pesynbTtaTtam npegocTaBeHuns
roCy4apCTBEHHbIX U MyHMUMNAnNbHbBIX YCAYr, €Cnu MHOE He NpedyCMOTPEHO 3akoHogaTenbCcTBOM Poccuiickon
depepauymu;

npvem, 06paboTky MHpopMauum n3 MHAPOPMALMOHHBIX CUCTEM OpraHoB, NPeAoCTaBNALWMUX YCNyru, ©
Bbl4ayy 3asBMTENSM Ha OCHOBAHWM Takon MHOpPMauMM OOKYMEHTOB, €CMM 3TO NMPegyCMOTPEHO CornalleHnem o
B3aMMOJENCTBMM U MHOE HE NpeayCMOTPeHO deaeparnbHbiM 3aKOHOM;

opraHusaumio  NpefocTaBfeHNs  rocyaapCTBEHHbIX W MyHMUMMAnNbHBIX — YCryr  Ha  TeppuTopumn
CaHkr-lNMeTepbypra nocpeAcTBOM 3aKIHOYEHUS OOrOBOPOB C MHBIMW  MHOTO(YHKUMOHAMNBHLIMU LIEeHTpaMu 1
npvBNeKaemMbiM1 OpraHn3aumsmMmn, pacnosioXXeHHbIMU Ha Tepputopun CaHkT-INeTepbypra;

OCYLLECTBIEHNE MOHMTOPMHIa Ka4yecTBa MpefoCTaBleHNs rocygapCTBEHHbIX M MyHMUMMNAbHbBIX YCIyr no
npuvHUMny "ogHoro okHa" Ha TeppuTopun CaHkT-INeTepbypra;

obecneyeHne becnnaTHoro gocTtyna 3assuTenein kK MNopTtany.

B cnyyae nogaum gokymeHToB B kommccuto, OO nocpeacteoMm nogpasgenenus Cré MKy "MoLU" cneumanuct
nogpasgenexuna Cr6 MKY "MoLU", ocyuwecTBnsiowmi npuem AOKYMEHTOB, MPEACTaBMEHHbIX AMS NOnyvYeHust
rocyfapCTBEHHOW YCnyru, BbINOMHAET cneaylolme AencTBums:

onpegenset npegMmeT obpalleHns;

NPOBOAMWT NPOBEPKY NOSIHOMOYMIA LA, NOLALLETO AOKYMEHThI;

NPOBOAMUT  MNPOBEPKY COOTBETCTBUS  OOKYMEHTOB  TpeboBaHMAM, yKkasaHHbIM B  MNyHkTe 2.7
AOMWHUCTPATUBHOIO pernamMeHTa;

OCYLLECTBMAET CKaHWPOBaHWE MpeAcTaBIieHHbIX [OKYMEHTOB, (OpPMUpYeT 3NeKTPOHHOe [Jeno, Bce
OOKYMEHTbl KOTOPOrO CBS3bIBAIOTCH €AMHbIM  YHMKaNbHbIM  MAEHTUMUKALMOHHBIM  KOOOM, MO3BOMAOLWLMM
YCTaHOBUTb MPUHALMIEXHOCTb AOKYMEHTOB KOHKPETHOMY 3asBUTEN M BuAy oOpalleHus 3a rocyaapCTBEHHOW
yCryrou;

3aBepsieT ANEKTPOHHOE Aeno YCUMEHHON KBanmuuupoBaHHOW aNekTPOHHOW nognuceto (fanee - Oll);

HanpaensieT KoNUM AOKYMEHTOB M PeecTp AOKYMEHTOB B agMuHucTpauuio panoHa CaHkT-leTepbypra,
NpeAoCTaBNSALLYH roCyAapCTBEHHYIO YCNyry:

B 9JIEKTPOHHOM BMAEe (B COCTaBe MAaKETOB 3IEKTPOHHbIX Aen) B TeYeHue ofHoro pabodero gHA €O OHSA
obpaleHns 3assutens B nogpasgenerve Cr6 MKy "MoL";

Ha OymMaxHbIX HocuTensax (B cnydae HeobxoaMMoCcTM 00a3aTenbHOro NpefoCTaBEHUS OpUrMHaNoB
OOKYMEHTOB) - B TeYEHUe Tpex paboumnx AHern co AHA obpalleHus 3aasuTens B nogpasgenexue Crio MKy "MoLl".

Mo okoH4YaHWM NpuvemMa [OKYMEHTOB cneumanucT nogpasgeneHus CM6 FKY "MOL" BbigaeT 3asButento
pacnucky B NpUeMe LOKYMEHTOB.

JOMmKHOCTHOE NMUO aaMUHMCTpaummn paioHa CaHkT-lMeTepbypra, oTBETCTBEHHOE 3a NOATOTOBKY OTBETa MO
pesynbTaTtaM pacCMOTPEHMS NPEeACTaBMEHHbIX 3asBUTENEM JOKYMEHTOB, HanpaBnsieT HeobOXoauMble OOKYMEHTHI
(cnpaBku, nucbma, pelwleHnss U Ap.) B nogpasgeneHne Cr6 FKY "MOLU" aons ux nocnepywllen nepepayv
3aABUTENIO;

B 9JIEKTPOHHOM BMAE B TeYeHMe OAHOro paboyero OHs CO OHSA MPUHSTUS pPeLleHust O NpefocTaBleHnn
(oTkase B NpegoCTaBneHNN) 3asBUTENO rOCYAapCTBEHHON YCNyru;

Ha OyMaXHOM HocuTene - B CPOK He Oornee Tpex pabounx OHEN CO OHA NPUHSTUS PeLLeHust o
npegocTaBneHmmn (0Tkase B NpeoCTaBEHNN) 3aSBUTENIO TOCYAAPCTBEHHON YCIyT.

Cneumnanuct nogpasgenexua CI16 MKY "M®LL", oTBETCTBEHHbIN 3a Bblgady OOKYMEHTOB, MOMYYEHHbIX OT
agMuHUCTpaummn parnoHa CaHkt-lNMeTepbypra no pesynbTataM pPacCMOTPEHUS MNPEACTaBMEHHbIX 3asBUTENEM
OOKYMEHTOB, He Mno3gHee ABYX AHEM CO AHA WX MOMyyYeHusi oT agMuHuUcTpauum painioHa CaHkTt-letepbypra
coobLLaeT 3asBUTENIO O NPUHATOM peLleHnn no TenedoHy (C 3anncblo AaThl U BpEMEHU TenedoHHOro 3BOHKa), a
TakKe 0 BO3MOXHOCTM NonyyYeHns JOKyMeHToB B noapasgeneHun Cré MKy "MoLl".

KOHCYHbTaHTnﬂI-OC www.consultant.ru Crpanuvua 13 u3 27

Hafieé)KHasa npaBoBaa noaoAepXXKa


http://www.consultant.ru/
http://www.consultant.ru/

PacnopsixxeHne KomuteTa no obpasosaHuto MNpaBuTensCcTBa
CaHkT-MeTepbypra ot 03.08.2015 N 3748-p
"06 yTBEpPXAEHUN AAMUHUCTPATMB. ..

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 20.08.2015

2.14. OcobeHHOCTM NpeaoCcTaBneHNsi rocyaapCTBEHHOM YCNYrn B 3NEKTPOHHON dhopme

2.14 1. lMopagok nonyvyeHus rocygapCTBEHHOW yCryri B 9NeKTpoHHOW doopme Ha lMopTane

3asBuTenb MOXeT MNonyyYnuTb WHGOPMAaLMIO O rocyaapCTBEHHOW Yycryre, B TOM 4ucne O nopsgke
npegocTaesneHus ycnyru Ha lNopTane.

3asBuUTEND MOXET O3HaKOMUTBCHA C (POPMOW 3asdABMEHMS U UHBbIMW LOOKYMEHTaMu, HeobxooumbiMu AOns
nony4YeHns rocygapCTBEHHON ycryru, Ha [NopTane, npu HeobXxoOUMOCTN COXPaHUTb MX Ha KOMMbIOTEpE.

Hoctyn K cBegeHusM O npegocTaBneHUM rocyaapCTBEHHOW yCnyrn, nopsgke npegoctaBneHus
rocy4apCTBEHHOW yCnyrM U K QOpMe 3asiBMIEHUS U MHbIM [OKyMeHTam BblNonHseTca 6e3 npeaBapuTeribHON
aBTopu3aLmun 3aasuTens Ha lNopTane.

lMocne aBTopusauun Ha NopTane 3asBUTENb MOXET:

nogaTb 9MEKTPOHHOE 3asiBIEHWE U OTCKaHMpOBaHHble 00pasbl OOKYMEHTOB (rpaduyeckue annbi),
HeobxoaMMmble Ans NpegoCcTaBneHns rocygapcTBEHHOW yecnyru, Yyepes NopTtan;

nony4YnTb CBEAEHUSA O XO04e NPeAoCTaBeHUs rocygapCTBEHHOW YCIyry;

nony4YnTb pesynbTaT NpefoCTaBeHNsa rocygapCTBEHHOW YCIyru.

3asBuTenb OOMKeH aBTOpM3oBaTbCs Ha [lopTane ¢ MCNONb3OBaHWEM YYETHOW 3anucy nonb3oBaTens B
denepanbHOM rocygapcTtBeHHOM MHdopmaunoHHon cucteme ECUA.

3asiBUTENb JOIMKEH 3aperncTpupoBaThb YY4eTHY0 3annck nonb3osatens ECUA B cooTBeTCTBMM C YCNOBUAMU
ncnonb3oBaHua ECUA.

Mocne aBTOpM3auMM 3asBUTENb MOXET 3aiTh B "JIMuHbIA KabuHeT" Ha NopTane, roe oTobpaxatrTcs paHee
noJaHHble SMNEeKTPOHHble 3asiBNeHUs W pe3ynbTaTbl NPeaoCTaBneHUs rocyaapCTBEHHbLIX YCNYyr B SMEeKTPOHHOM
dopme.

2.14.2. Nopaya 3aaBneHus Yepea MNopTan

2.14.3. 3asaBuTENb MOXET MONYYUTb FOCYAAPCTBEHHYKO YCNYry B 3MEKTPOHHON chopmMe nyTemM 3anofiHeHUs
3NEKTPOHHOIO 3asiBNeHns, 3asBneHnst o nepeeoge Ha lNMopTane.

[Ona nopaun 9NeKTPOHHOro 3asiBreHus, 3asdBneHus O nepeBoge Ha [loptane 3asBuTenb BbIMNOMHAET
cnegywouwine OeNCTBUS:

n3y4yaeT onucaHue rocygapCTBEHHOM yCryrM B COOTBETCTBYOLEM pa3gene MNoprana;

3HAKOMUTCHA C YCMOBUSAMM M NOPSLAKOM MPefoCTaBleHUs rocyaapCTBEHHOW YCNYrn B 3NEKTPOHHON dhopme,
pa3mMeLlleHHbIMU Ha [MopTane B COOTBETCTBYIOLLEM pasfene;

nepexoauT Mno CCbiNke Ha 3KkpaHHyo hopMy 3asBrieHus Ha MNopTane (oanee - popma 3asaBneHns, 3asaBneHns
0 nepesoae);

npoxoaunt asTopmsauuto Ha MNopTtane yepe3 ECUA;

noAaTBepxdaeT corrnacve Ha o06paboTKy nepcoHanbHbIX AaHHbIX (YyCTaHaBNMBAET COOTBETCTBYHOLLYHO
OTMETKY B (hopMe 3NeKTPOHHOro 3asBreHus], 3asBneHns o nepesoae);

noaTBepxXgaeT akT O03HAKOMMEHMS W cornacuss € YCroBUAMM W NOPSOKOM  NpefocTaBneHns
rocy4apCTBEHHOW YCNyru B 3MNEKTPOHHOW dhopme (yCTaHaBNMBaET COOTBETCTBYHOLLYIO OTMETKY O corflacuu B
dopMe 3NEKTPOHHOIO 3asiBNEHUS, 3asBMNEHNs O NeEPEBOaE);

3anonHaeT OpMy SMEKTPOHHOIO 3asiBMEeHUsl, 3asiBNEHWs O TMepeBOAe, BKIOYAKLWYIO CBeAEHMS,
Heobxoaumble 1 obsi3aTenbHble AMsi NPeSOCTaBNEHNsI TOCyAapCTBEHHON YCNyru;

npuKpennseT OTCKaHWPOBaHHble 06pasbl AOKYMEHTOB (rpadpmyeckume awinbl) K opme 3MneKTPOHHOro
3as1BNeHus1, 3a8BrneHns o nepesoae;

NoATBEPXAAeT [OCTOBEPHOCTb COOOLLEHHbIX CBEAEHUN (YCTaHaBNMBAaET COOTBETCTBYHOLLYHD OTMETKY B
dopMe 3NEKTPOHHOrO 3asiBNEHUs, 3asBNeHWs O NepeBoae);

OTNpaBnsieT 3anofIHeHHOE 3NEKTPOHHOE 3asBreHue, 3asaBrieHne o nepesofe (HaxxmuMaeT COOTBETCTBYHOLLYIO
KHOMNKY B (pOpMe 3NEKTPOHHOrO 3asiBrieHus);

nony4yaet Ha [Noptane B "JIn4HOM kabuHETE" M MO 3NEKTPOHHOM MoYTe yBEeAOMIIEHWE, NoATBEpXAawLLee,
4YTO 3asBneHue, 3asiBfieHMEe O MepeBoge OTnpaeBneHo (MpuMeM 3NeKTPoHHoro 3asenenns MAUC 3IY),
yBEOOMIEHNE, TMOATBEpXOalllee, 4YTO 3asdABneHue, 3asiBlieHMe O TMepeBOoAde MOMyYeHO CrneumnanmnucTom
agMuHMCTpaumm parnioHa CaHkT-lNeTepbypra, B KOTOPOM yKa3biBalOTCs, B TOM 4YuUcre, cBefeHus ob opraHmsaumu,
NpeAoCTaBMsWEN rOCyAapCTBEHHYK YCNyry, a Takke WAEHTUMUKALMOHHBIA HOMEp M Aata SfeKTPOHHOro
3asiBNeEHNsI.

Mpu HEOBXOOMMOCTU COXpaHSAEeT yBEAOMIEHME AN NeYaTu.

2.14.4. 3asBuTenb MOXET MOMy4MTb CBeOEeHUs O Xode npeaoCTaBMneHWs rocygapCTBEHHOW YCnyru B
3NEKTPOHHON hOpME.

3asBuTENb MMEET BO3MOXHOCTb OTCMNEXMNBaTb CTaTyc NogaHHOro obpalleHus:
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no nAeHTUPUKaALMOHHOMY HOMEPY U AaTe 3NeKTPOHHOro 3asaBneHus Ha NopTtane yepes "[luyHbin kKabnHeT";

no yBeJoOMIIEHUAM, NMOCTYNAaIOLWMM Ha 3NEKTPOHHYIO MOYTY.

3asBuTenb MOXET MNony4uTb WHMOPMaUMI0 O XOAe W pesynbTate MNpefocTaBrneHus rocyaapCTBEHHON
yCrnyru, a Takke O AanbHenwmx AencTemsx (Npy HeoBXxoanMocTn).

2.14.5. lNony4eHune pesynbTata rocyaapCTBEHHOMW YCNyru 3agasuTtenem

B cnyyae nonyyeHusa uHgopmauum O rocygapCTBEHHOW ycnyre 3asBUTENO MpefocTaBnsaeTcs MnosnHas,
akTyarbHas n JoCToBepHasa MHpopmauus o nopsake npefoctasneHuns yenyru Ha lNMopTtane.

B cnyvae nonyyeHua 3assutenem opm 3asiBNEHUN N WHbIX AOKYMEHTOB pe3ynbTaToM MpefocTaBneHus
rocyfapCTBEHHOW YCINyrn $BNSAETCA BO3MOXHOCTb O3HAKOMUTBLCA C 3afBMEHMEM M WHbIMW [OKYMEHTaMn Ha
MopTtane.

B cnyyae nogauv 3nekTpOHHOrO 3asiBrieHusl, 3asiBieHMs O nepeBode W OTCKaHMPOBaHHbIX 0OOpasoB
AOKYyMeHTOB 4epes [MopTan pesynbTaTtom npegocTaBrieHns rocygapCTBEHHOW YCryru siBNSETCS yBeAOMIIEHWE O
permcTpaumm.

3asBuTeNb MOXET MNOoMy4MTb pesynbTaT YCryrn B 3MeKTPOHHOM Buge 6e3 HeobxoanmocTM NonyYnTb
OyMaxHbI OOKYMEHT B agmuHucTpaumm pavioHa CaHkT-lNeTtepbypra. 3assutens Ha [loptane uepes "JInMyHbIN
KabuHeT" MOXeT O3HAaKOMMUTBLCS C MPUHATBHIM PELUeHMEM, a Takke nonydYyaeT COOTBETCTBYKOLLEE yYBEAOMMEHUE Mo
3NEKTPOHHON MnoyTe.

3asaBuTenb nony4aet pesynbTaT MNpegoCTaBMneHWs rocyqapCTBEHHOW YCMyru: B 3MIEKTPOHHOM Buae Ha
Moptane. 3asBuTenb MOXeT MOMAyYUTb pe3ynbTaT O npegocTaBneHun (oTkase B MNpegoCcTaBreHun)
rocygapcTtBeHHoW ycnyrn B komuccum unu B CIo6 Ky "MoLl".

Mpu nnyHom oGpalteHnn B komuccuto, B CIM6 TKY "MOL" 3a pesynbtatom npegoctaBneHus (0Tka3oMm B
npeaocTaBneHnun) rocyfapCTBEHHOW YCnyrn 3asBuTento HeobxoamMmo NpefocTaBuTb yBeAOMIIEeHe, NoCTynuBLLee
B "lluyHbii kabuHeT" lMopTana nubo Ha agpec 3NEKTPOHHOW MOYThl, @ TaKKe OpurMHanbl OOKYMEHTOB (Mpu
Heobx0AMMOCTH), HEOBXOAMMbBIX A118 NPeoCTaBeHNs rocygapCTBEHHON YCMyru.

2.14.6. Jenctsmsa ynonHOMOYEHHOrO fvua, OTBETCTBEHHOIO 3a MPUHATME peLLeHWs O MNpeaocTaBneHun
(oTkase B NpegocTaBneHNN) rocyaapCTBEHHON yCnyru (aanee - ynormHOMOYEHHOEe NnLLO)

OneKkTpoHHOe 3asiBfeHue (3asiBNeHMe O MepeBOAe) MOCrne ero COXpaHeHusl B LieHTpanu3oBaHHoW Gase
AaHHbix MAUNC 3IY n nepegaym B nHdopmaunoHHyto cuctemy KAUC KPO ctaHoBMTCA OOCTYMHbLIM Af1S1 YNEHOB
KOMUCCUM B COOTBETCTBYHOLLIEM aBTOMaT13MPOBaHHOM paboyem mecTe.

YNonHoOMo4YeHHoe nuLo:

NnpoBepseT HanMyne aNEeKTPOHHbIX 3asiBNeHWIn, NOCTynuBLIKX ¢ MNopTana, ¢ NepuoaoM He pexe OA4HOro pasa
B [IEHb;

u3yyaet NocTynuBLUNE 3asBNEHNS, 3asBNEHNS O NepeBoae U NPUINOXEHHbIE 3asiBUTENEM OTCKaHUPOBAHHbIE
06pasbl JOKYMeHTOB (rpadmyeckme cannbl);

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb OTCKaHWPOBaHHbIX 0BPa3oB AOKYMEHTOB (rpadunyecknx awnrnos),
MPUMOXEHHbIX 3asBUTENEM;

npyv HeOBXOAMMOCTU YTOYHEHUS WHPOPpMaLMM B3aMMOAENCTBYET C 3asBuTenem yepes "lluuHbin KabuHeT"
(yBegomneHns 06 M3MEHEHUN CTaTyCoB 3NIEKTPOHHOIO 3asBEHNS MU NONY4YEHNN HOBOW MHopMaLuun B "ITM4HOM
KabnHeTe" aBToOMaTMYeCKM HanpaBnsoTCs 3asBUTENO NO ANEKTPOHHOM noyvte cpeactBamm MAUC 3IY);

Ha aTane nepBuYHON 06PabOTKM 3asaBneHus - opmarbHOW CBEPKM OaHHbIX, YKa3aHHbIX B 3asBNeHun, u
NMHOPMaLMM B NPUMOXKEHHBLIX JOKYMEHTAX KOMUCCUSA HanpaBnsaloT 3asBUTENO YBEOOMIIEHUE O perncTpauun unm
yBegoMmrieHve 06 oTkase B pacCCMOTPEHWM 3asBIEHNS;

HanpaBnseT yBeOOMIIEHWss O Xo4e NpefoCTaBMeEHUs rocyAapcTBeHHOW ycnyrn B "JIMYHbIA  KabuHeT"
MopTtana;

Npon3BOAUT OEWCTBUS B COOTBETCTBUM C pasgenom |l AOMUHUCTpaATUBHOrO pernamMeHTa, B TOM 4uchne
HanpasnsieT MEXBEAOMCTBEHHbIE ANIEKTPOHHbIE 3anpOoChl AN NONy4YeHUs HeobxoanMbIX JOKYMEHTOB (CBEAEHWUN)
n(unu) noaTBepPXKAEHVUS OOKYMEHTOB (CBEOEHMWI), KacalLlMXCs 3asBuTens, B pamKax npegocTaBreHus
rocy4apCTBEHHOWN YCryru B ANIEKTPOHHOM BUAE;

HanpaBnseT MeXBeOOMCTBEHHbIE 3MEKTPOHHbIE 3anpocbl Ans MOMy4YeHWs HeOoBXOAMMbIX [AOKYMEHTOB
(cBegeHuit) n(Mnm) NOATBEPXKAEHUS OOKYMEHTOB (CBEAEHWUN), Kacalowmxcs 3asBuTens M xpaHsawmxca B H6asax
AaHHbix NC UOIMB CankT-lNeTepbypra, B pamkax npegocTaBreHUss roCcydapCTBEHHOW YCIyrn B SrEKTPOHHON
topwme;

MHDOPMUPYET 3asiBUTENSA O MPUHATOM PELLEHMI, a TakkKe yBeJOMIIAET 3asBUTENS O AanbHENLWNX AeACTBUSIX
yepe3 "JIMyHbIn KabuHeT" [MopTana (3asBuTENb MOXET MONyYUTb YBEAOMIIEHME O MOCTAHOBKE Ha ydyerT,
yBeJomIneHve o npegoctaBneHun csobogHoro mecta B gpyrov (apyrmx) OO, yBegomneHne O npefocTaBreHnu
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BapuaTUBHOW (POpMbl [OLLIKONBbHOrO 0b6pa3oBaHus, yBeLOMMNEHNE O NOCTAaHOBKE Ha yyeT creaywoLllero yyebHoro
roga, HanpasneHue (B OO) npu NnpeaocTaBneHnn rocyaapCTBEHHON yCryru);

OCYLLECTBMSET y4eT B Lensx HegonyleHUs HapyleHus npas pebeHka npu npegoctasneHum mecta B OO
ONs NnaHMpoBaHusa agMMHUCTpaumsamMu parioHoB CaHkT-lNeTepbypra obecneyeHnss He06XoaNMMOro U 4OCTaTOYHOro
konnyectsa mect B OO Ha nepuog komnnekrtoBaHus OO gna yoosneTBopeHMs NoTpebHOCTM 3asBuTener B
OOLLUKONbHOM 06pa3oBaHMK, a Takke NpPUCMOTPeE U yxoAe 3a eTbMU OOLLKOSbHOro Bo3pacTa.

[ll. CocTtaB, nocrnegoBaTeNbHOCTb U CPOKU BbIMOSTHEHWS
agMUHUCTPaTUBHBIX Mpoueayp (aencTeun), TpeboBaHMs K NopsaKy
UX BbINOMTHEHWS!, B TOM YMCe OCOBEHHOCTU BbIMONTHEHNS
aAMWHUCTPATMBHBIX Npoueayp (AeACTBMIN) B SNIEKTPOHHON hopme

MpenocTaBneHne rocygapCTBEHHOW ycryrn BkrodaeT B cebsi  nocnegoBaTeNnbHOCTb  CrEAYHOLNX
agMUHUCTPATUBHbIX Npoueayp:

noctaHoBka pebeHka Ha y4eT:

nprvem u permctpaums JOKYMEHTOB;

aKkTyanusaums 3asiBNeHust 0 NOCTaHOBKE Ha YYerT;

NOAroToBKa W HanpaBlieHWEe MEXBEOOMCTBEHHOIO 3anpoca O NpefoCTaBfeHNn AOKYMEHTOB (MHdopmaumm),
HeobxoOuMbIX ANs NPUHATUS peLLleHns O NPeA0CTaBNEHNN FOCYAAPCTBEHHON YCIyr 3asiBUTENIO;

paccMoTpeHne 3asiBNeHUs1 KOMUCCHEN;

COCTaBIeHME Crucka geTen Ha HOBbIV y4ebHbIN rog;

komnnekroBaHne OO Ha HOBbIN y4eOHbIN roa;

3auncnenune pebeHka B OO;

cocTaBneHue cnucka "oyepegHuKoB";

poykomnnekroBaHne OO Ha HOBbIV y4eOHbIN rof;

nepesog u3 ogHon OO B gpyryto.

3.1. MNMocTaHoBka pebeHka Ha y4yeT
3.1.1. Mpuem n peructpauus 3asiBfeHnsa 0 NOCTaHOBKE Ha ydeT

3.1.1.1. KOpnanyeckum haktom, ABNALLMMCA OCHOBaHMEM AN Havana npefocTaBneHns rocyaapCcTBEHHON
ycnyru, siBnsieTca obpalleHve 3assutensa Ha [Noptan unu B CI16 TKY "M®L" ¢ 3aaBneHnem u JOKYMeHTamu,
HeoOX04MMbIMU AN NPefoCTaBNEeHUs FOCYAaPCTBEHHON YCNYru, yka3aHHbIMU B NyHKTe 2.7.1 AOMUHUCTPATMBHOIO
pernameHTa.

3.1.1.2. Ina noctaHOBKM pebeHKka Ha y4yeT 3asBuTenNb 3anofnHAeT 3asiBreHne cornacHo npunoxeruto N 4 k
AOMUHUCTPATUBHOMY pernamMeHTy Ha OCHOBaHMW [JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.7.1 AOMWHUCTPATUBHOIO
pernameHTa.

3asBuTenb BnpaBe MnofaTb OAHOBPEMEHHO TONMBbKO OAHO 3asiBfieHWE M TOMbKO B OAHOM panioHe
CaHkTt-lNeTepbypra.

Mpu 3anonHeHun 3asenexus dopmupyetcs cnucok OO, U3 KOTOPbLIX 3asBUTENb MOXET BblOpaTh He Gonee
Tpex OO, pacnonoxeHHbIXx B oAHOM painioHe CaHkT-lMeTepbypra: nepBoe u3 BbiOpaHHbIX OO saBnsaeTcs
NPUOPUTETHLIM, ApYrue - OMOSHUTENLHBIMUA.

3.1.1.3. OTBETCTBEHHbLIM 3a UCMOSIHEHNE aAMUHUCTPATUBHOW Mpoueaypbl siBnsetca cneymnanuet Cr6 MKy
"MoL" (npy nogave 3asBneHus Yyepes Cr6 MKy "MoLl").

3.1.1.4. 3asBneHne n JOKYMEHTbI NOCre Nofayun 3asBuMTerneM B TeYEeHne ogHoro paboyero AHs nocTynakT B
Nn4YHble kabuHeTbl uneHoB komuccun B KAUC KPO. B TeueHune 10 pabounx gHen ¢ gatbl obGpalleHnst 3asBuTens
Ha MNopTtan unu B CI6 IMKY "M®L" komucema paccmatpuBaeT 3asiBlieHUE U Bbl4aeT yBeAOMIIEHNE O perucrpaumm
unu ysegomrieHne o6 otkase B MOCTAHOBKE Ha Yy4YerT.

MoaTBepxaoeHMeM  HanpaefeHust  3amnoSyIHEHHOrO  3asiBNEHUS  SABMSIETCS  HanpaBfieHWe  3asiBUTESHO
yBegomneHnsi B MAUC 3I'Y o npueme 3asiBreHus ¢ ykasaHnem gatbl U MAEHTUUKALMOHHOIO HOMepa.

3asBuTenb nonyyaet yBeJoMIMeHVWE O peructpauuu cornacHo npunoxeHuio N 6 Kk AOQMUHUCTpaATUBHOMY
pernamMeHTy unu yesegomreHue ob oTkase B perMctpauum cornacHo npunoxeHuto N 7 Kk AQMUHUCTPaTUBHOMY
pernamMmeHTy, B 3aBMCMMOCTM OT cnocoba nogayun 3asaeneHns, Ha MNopTtane B "JluyHoM kabuHeTe" unm npy IMYHOM
obpatteHun B CI16 MKY "M®L" n Ha yka3aHHYI0 B 3aABIEHNM SIEKTPOHHYIO MOYTY.
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3.1.1.5. Kputepum npuHSATUA peLLeHus: COOTBETCTBUE 3asiBrieHus opme, ykasaHHoOW B npunoxeHun N 4
AOMUHUCTPATUBHOIO pernameHTa.

3.1.1.6. Pe3ynbtatom agMUHUCTPATMBHON NpoLieaypbl SBNAETCH:

BbIrPy3Ka MOMYyYeHHbIX 3asBNEeHn B NM4HbIe kKabuHeTol YneHos komuccun B KAUC KPO.

3.1.1.7. Cnocob cpukcaumm pesynbTata agMUHUCTPATUBHOM Mpoueaypbl: NPUCBOEHME 3asaABMEHUIO
noeHTndmrkaunoHHoro Homepa n gatel B MAVIC OI'Y 1 noctynneHue 3asiBNEHWs B JINYHBbIA KaOUHET 4NeHOB
komuccum B KAUC KPO.

3.1.2. AKTyanusaumnsa 3asiBreHnsa 0 NoCTaHOBKE Ha yyeT

3.1.21. Kpugudecknm  ¢aktoMm, SBMSIOWMMCS  OCHOBaHMEM [N Hayana npeaocTaBreHus
aAMUHNCTPATMBHOWN Npoueaypsbl, SBnseTca nuyHoe obpaleHune 3asisutend Ha lMoptan wnu B CI16 ITKY "MOL" B
3aBMCMMOCTM OT cnocoba nogaym 3asiBneHus.

3.1.2.2. 3aaBuTenb umeeT MNpaBO Mocre MoMyYeHUs yBeOOMIIEHWS O perucTpaumy 3asBneHus BHECTU
crnepywoLne n3aMeHeHus B 3asiBieHme C COXpaHeHneM aTtbl MOCTaHOBKW pebeHka Ha yyeT:

N3MEHUTb paHee BbliGpaHHbIn rog noctynneHusa pebexHka B OO Ha 6onee no3aHui;

n3MeHUTb paHee BblbpaHHbIV panoH CaHkT-lMeTepbypra ¢ o6a3aTensHbIM nsmeHeHem OO;

N3MeHUTb paHee BbibpaHHble OO B gaHHOM panoHe CaHkT-lNeTepbypra;

N3MEHUTb paHee BbIDpPaHHYO HanpaBneHHOCTb FPynnbl;

N3MeHMUTb Unun Jo6aBuTb CBEAEHUSI O MPEUMYLLECTBEHHOM Npase 3adncneHus B O0;

N3MEHMWTb CBEEHMS O MECTE PErMCTpaLnM U MECTE XUTenbcTBa pebeHka.

3aaBuTENb MOXET BHECTU U3MEHEHNS B 3asIBIEHNE TOMbKO MO MECTY ero NepBUYHON NoAayn B 3aBUCMMOCTHU
OT cnocoba nogayn.

N3meHeHne damunuu, mMeHn, otyecTBa 3asButens u pebeHka, gatbl poxaeHus pebeHka, pekBu3UTbI
YAOCTOBEPEHNs NNYHOCTU 3asBuTens u pebeHka poauTens (3akOHHbIM NpeacTaBuTenb) pebeHka noarsepxaaeT
pykoBoguTtento OO coOTBETCTBYIOLLMMY OpPUrMHaNamMm JOKyMeHToB npu npeabsasneHny B OO HanpasneHus.

3.1.2.3. 3agBneHve nNpu nsamMmeHeHun paHee BbibpaHHoro parioHa CaHkT-leTepbypra B TeyeHne 10 pabounx
OHEeN nocne BHeCeHMs 3asiBUTEeNneM W3MEHEeHWM MoCTynaeT B KOMMUCCUIO COOTBETCTBYIOLLEro panoHa
CaHkr-lNeTepbypra n paccmatpuBaeTcs B COOTBETCTBMU C NYHKTOM 3.1.4 AOMUHUCTPATUBHOIO perfaMeHTa.

3.1.2.4. 3asBneHne Npu BHECEHNN U3MEHEHUN (KpOMe U3MeHeHusl parioHa CaHkT-lNeTepOypra) B TeveHne 10
pabounx OHeW nocrne BHECEHUsI 3asiBUTENEM M3MEHEHMIN NOCTynaeT B Komuccuio panoHa CaHkT-MNeTepbypra no
MEecCTy nepBOHaYanbHOMW MNodayn 3asiBieHUs W paccMmatpuBaeTcd B COOTBETCTBMM C nyHkTom 3.1.4
AOMWHUCTPATUBHOIO pernamMmeHTa.

3.1.2.5. OTBETCTBEHHbLIM 3a UCMONHEHNE aAMUHUCTPATUBHOW Npouenypbl siBndetca crneuyuwanuct Cro6 MKy
"MoL" (npy BHECEHUN n3MeHeHWI B 3asBreHne Yyepes Cl16 MKy "MoL").

3.1.2.6. Kputepun NpuHATUSA peLLueHns: COOTBETCTBME aKTyanvM3mpoBaHHOMo 3asBrneHuns opme, ykasaHHON B
npunoxexHun N 4 AOMUHMUCTPaTUBHOIO pernamMeHTa.

3.1.2.7. Pe3ynbTatoM agMUHUCTPaTUBHOW NpoLeaypbl ABMASETCS:

akTyanusauusa 3assneHuss 8 MAUC 3IY;

BbIrPy3Ka MNOMYYEHHbIX aKTyanu3npOBaHHbIX 3asiBNEHWN B nuYHble KabuHeTbl uneHoB komuccun B KAUC
KPO;

BblJayva 3asBUTENO yBeOOMIIEHNs 006 akTyanu3auun 3asiBNeHus nnm ob OTKIIOHEHUW akTyanuavpoBaHHOro
3aaBsneHus (npunoxeHue N 20 - He NnpuBoAMTCSA).

3.1.2.8. Cnocob cukcaumm pesynbtata agMUHUCTPATUBHOW Npouenypbl: akTyanusauus 3asisneHms 8 MANC
OI'Y c coxpaHeHneM aatbl NOCTaHOBKM pebeHka Ha yveT B KAUC KPO.

3.1.3. logrotoBka W HanpasfieHMe MEeXBEAOMCTBEHHOrO 3anpoca O npefoCTaBfeHUn [OKYMEHTOB
(nHdopMaL M), HeOOXOAUMBIX ANst NPUHATUS PELLIEeHNs O NpeaoCTaBeHn rocy4apCTBEHHON YCNyrn 3asiBUTENIO

3.1.3.1. KOpugundecknm ¢akToM Havana aaMUHUCTPATMBHOW Mpouenypbl SBMASETCA YCTaHOBEHME
HeobX0AMMOCTU HanpaBneHNs MeXBEAOMCTBEHHbIX 3anpoCoB Npu NpMemMe OKYMEHTOB 3asiBUTENS.

3.1.3.2. B cnyyae HenpeactaBneHnsa 3asBUTENEM [OOKYMEHTOB, VYKasaHHbIX B MyHKTe 2.7.2
AOMWHUCTPATUBHOIO pernameHTa, cneunanuct agMUHUCTpauun panoHa, OTBETCTBEHHbIA 3a MOAroTOBKY,
HanpasfeHne MeXBEeAOMCTBEHHbIX 3arpocoB W MONyYeHUWEe OTBETOB Ha HWUX, OCYLLECTBNSEeT chneaylolmne
aAMUHUCTPaTUBHbIE AENCTBUS:
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onpegensieT CocTaB [AOKYMEHTOB (MHGOpMauuMK), noanexawimx MnonyyYeHuto Mno MeXBeLOMCTBEHHbIM
3anpocam, 1 opraHbl (OpraHm3auun), B KOTOpble AOMKHbI ObiTb HanpaBneHbl MeXBE4OMCTBEHHbIE 3anpocChl;

noArotaBnMBaeT NPOEKTbl MEXBEAOMCTBEHHbIX 3aNpOCOB, B TOM YMcne B OpMe INEKTPOHHOrO AOKYMEHTA;

npy HeobXxoOUMOCTM npeacTaBnsieT MpOeKTbl MEXBEAOMCTBEHHbBIX 3anpocoB Ha NoAMMChH  nuuy,
YMOMHOMOYEHHOMY NOAMNUCHIBATb MEXBEAOMCTBEHHbIE 3aMnpoChl, B TOM Yncne ¢ ucnonb3oBaHnem OfT;

HanpaBnseT MeXBeJOMCTBEHHbIE 3anpocChl B:

K3AI'C (cBemeHusi 3 ceBugeTtenscTBa 0 poxxaeHun pebeHka, ecrnvm JOKyMeHTbI 6binv BblgaHbl HA TeppuTopun
CaHkT-leTepbypra);

Y®MC (MurpaumoHHas kapTa 451 MIHOCTPaHHbIX FpaXkaaH);

OMCY (3anpawmnBaeTcsi KONusi peLleHnst 0 Ha3HauYeHUN onekyHa);

MKY KA (sanpawwmBalTca CBeAeHUs O peructpauum pebGeHka Mo MeCTy XWTenbCTBa WM Mo MecCTy
npebbiBaHust Ha TeppuTopumn CaHkT-INeTepbypra (popma 3, hopma 8, hopma 9));

nony4yaeTt OTBETbl HA MEXBEOOMCTBEHHbIE 3aMnpocChl;

aHanuaupyeT OOKYMEHTbl (MHGOPMAaLMI0), NMOSTyYeHHbIe B pamMKax MEXBELOMCTBEHHOrO B3auMMOOENCTBUSA
(oTBETHI HA MEXBELOMCTBEHHbIE 3aNPOChl), HA COOTBETCTBME HANPaBlIEHHOMY MEXBEAOMCTBEHHOMY 3anpocy;

nepegaeT nonyvyeHHble AOKYMEHTbI (MHOpMaLNI0) YNOSTHOMOYEHHOMY MLy KOMUCCUM, OTBETCTBEHHOMY 3a
yyeT geten.

TpeboBaHusa k copepXaHuio U HOPMUPOBaAHUIO MEXBEOOMCTBEHHOIO 3anpoca YCTaHOBMEHblI cTaTben 7.2
depepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "OO6 opraHusaumm npenocTaBneHUss rocydapCTBEHHbLIX W
MyHMUMNanbHbIX ycnyr', a Takke pasgenom 2 noctaHoBneHus lNMpasutenbctBa CaHkT-lMetepbypra N 1753 ot
23.12.2011 "O Tlopsigke MeXBEAOMCTBEHHOIO MWMHMOPMALMOHHOIO B3aMMOOENCTBMSA MpU  NpenocTaBlieHnn
rocygapCTBEHHbIX W MYHMUMNANbHBLIX  YCIYr  UCMOMHWUTENbHBIMA  OpraHaMu  rocygapCTBEHHOW  BMacTu
CaHkr-lMeTepbypra u opraHamm MecTHOro camoynpaeneHus B CaHkT-lletepbypre, a Takke ycnyr
rOCY4apCTBEHHbIX YYpPEeXOeHUN, NoABEOOMCTBEHHbBIX WCMOMHUTENbHBIM OpraHaMm rocyaapCTBEHHON Bractu
CaHkt-leTepbypra, n opyrnx opraHvMsaumm, B KOTOPbIX pasMeLlaeTcs rocyaapCTBeHHoe 3agaHune (3akas)" (ganee -
noctaHosrneHne N 1753).

KoHcynbTaHTlM0C: NpumMeyaHue.
B odwmumanbHOM TekcTe AOKymMeHTa, BUAMMO, AonylleHa oneyatka: ctatbs 71 B PegepanbHOM 3akoHe OT
27.07.2010 N 210-d3 oTcyTCcTBYET, UMEeTCsa B BUAY ctatbd 7.1.

TpeboBaHus K MexXBeOOMCTBEHHOMY WHMOPMALMOHHOMY B3auMOLEWCTBUIO NpW  NpefocTaBneHun
rocy4apCTBEHHbIX YCIyr YCTaHOBMEeHbl cTatben 71 ®epepanbHoro 3akoHa oT 27.07.2010 N 210-®3 "O6
opraHmsaumMm npeaocTaBneHns rocyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr', a Tawke pasgenamm 5 un 6
noctaHosreHusa N 1753.

YKka3aHHble TpeboBaHWA He pacnpoCTPaHATCA Ha MeXBEAOMCTBEHHble 3anpocbl O MNpeAcTaBreHUM
OOKYMEHTOB W MHdOpMauuMnm B paMkax MeXBEOOMCTBEHHOINO MH(OPMAaLUOHHOIO B3aMMOAENCTBUA C
NCMornb3oBaHWeM €MHON CUCTEMbI MEXBEAOMCTBEHHOTO 3IIEKTPOHHOIO B3aMMOAENCTBUA U NOAKMIOYAEMbIX K HEN
pernoHarbHbIX CUCTEM MEXBEAOMCTBEHHOIO 3N1EKTPOHHOro B3auMOLEeNCTBUS.

MexBeOMCTBEHHbIN 3anpoc HanpaBnseTcs:

nocpeactesom CM3B CI16;

MO 3IEKTPOHHOWN NoYTE C UCMOSb30BaHUEM KBannuLMpoBaHHOW SNEKTPOHHOW MNOAMUCY U LUMpoBaHNEM.

[atoi HanpaeneHns MeXBeJOMCTBEHHOro 3anpoca cyuMTaeTcs faTa perucrtpaumm ucxogsulero sanpoca
cuctemon ynpaeneHnss CMOB nubo gata otnpaBkm JOKyMEHTa C MEXBEAOMCTBEHHbBIM 3anpOCOM MO 3M1EKTPOHHOWN
noyte. B cnyyae HanpaBneHus MeXBeOOMCTBEHHOro 3anpoca WHbIMM crnocobamu, npegycMOTPEHHbIMU
3aKoHOAaTerNbLCTBOM, JHEM HanpasneHUs MexBefOMCTBEHHOIO 3anpoca cHMTaeTCs Aata NoYTOBOro OTNpaBeHus.

Cpok noarotoBKM W HanpasreHWs oTBeTa Ha MeXBEeOOMCTBEHHbLIM 3arpoc He MOXeT MpeBbllaTb NATH
pabouunx AgHeln nocne MOCTYMNeHUs MeXBeOOMCTBEHHOrO 3anpoca B opraHbl (OpraHusauuu), npegocTaBnsiolme
OOKYMEHT n(unum) nHdopmaumio.

MakcumanbHbI CPOK BbINONTHEHWS aAMWHUCTPATMBHOM NpoLueaypbl - NTb pabounx gHen.

3.1.3.3. OTBETCTBEHHbIM AO/HKHOCTHBIM JIMLIOM SIBMISIETCA  CneumanncT agMUHUCTpauumM  parioHa,
OTBETCTBEHHbIN 32 NOATOTOBKY, HanpasreHue MexBefOMCTBEHHbIX 3arMpOCOB U NOoNyyYeHne OTBETOB Ha HUX.

3.1.3.4. Kputepnem npuHATUA pelleHus B pamMKax aaMWHUCTPAaTUBHOW npouenypbl SABMASeTcs OTCYTCTBUE
OOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.7.2 AAMUHUCTPATUBHOIO pernaMeHTa.

3.1.3.5. Pesynbtatom agMMHUCTPATUBHOW MNpoueaypbl SBASETCA MNoSsiydeHue aaMUHUCTpaunen paroHa

KOHCYHbTaHTnﬂI-OC www.consultant.ru Crpanuvua 18 us 27

Hafieé)KHasa npaBoBaa noaoAepXXKa


http://www.consultant.ru/
http://www.consultant.ru/

PacnopsixxeHne KomuteTa no obpasosaHuto MNpaBuTensCcTBa
CaHkT-MeTepbypra ot 03.08.2015 N 3748-p
"06 yTBEpPXAEHUN AAMUHUCTPATMB. ..

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 20.08.2015

OOKYMEHTOB U WHcopMaumn, KOTOpble HaxogsaTCs B PaCMOPSKEHUMU  WHbIX  WUCMOSMHUTENbHbLIX OpraHoB
rocyfapCTBEHHOW BnacTu (opraHusaLumin), opraHoB MecTHOro camoynpasrneHus CaHkT-lleTepbypra, ykasaHHbIX B
NyHKTE 2.7.2 AOMUHUCTPaATUBHOIO pernamMeHTa, u nepefaya JOKYMEHTOB B KOMUCCUIO.

3.1.3.6. Cnocobom ukcaumm pesynbTaTa BbINOMHEHUS aAMUHUCTPATUBHOW Mpoueaypbl SBnseTcs
pernctpaums 3anpoca OO u otBeTa Ha 3anpoc OO B EguHOWm cucteme SnekTpOHHOro OKymMeHToobopoTa u
0enonpon3BoACTBa NCMONHUTENbHBIX OPraHoOB rocygapcTBeHHoun Bnactun CaHkr-lNeTtepbypra.

3.1.4. PaccmoTpeHue 3asBreHnst KOMUCCUEN

3.1.4.1. KOpuanyeckum akToM, SIBMSIOWMMCA OCHOBAHMEM AN Hayana agMUHUCTPaTMBHOW Mpoueaypbl,
ABMSIETCA MOCTYMN/IEHME B KOMUCCUIO 3asBMEHUSA M BCEX HEOOXOOUMbIX AN NPefocTaBneHus rocyaapCTBEHHON
yCNyrn AOKYMEHTOB, NPeayCMOTPEHHbIX MYHKTOM 2.7 AAMUHUCTPATUBHOIO pernameHTa.

3.1.4.2. Komucecua paccmatpuBaeT noctynusllee 3asBrneHve He nosgHee 10 paboymx gHenm ¢ MOMEHTa
perncrtpauuu 3asenerHuns 8 MAVC 3I'y.

Komwnceus nogrotaBnmBaeT yBegoMMeHUe o peructpaumm pebeHka B kHure yveta Oyaywimx BOCMMTAHHUKOB
no dopme cornacHo npunoxenmtio N 6 K AOMUHUCTPaATMBHOMY pernaMmeHTy unu ysegomneHue ob oTkase B
permctpaumm no doopme cornacHo npunoxerHnto N 7 K ADMUHUCTPATMBHOMY perfameHTy.

YBeAOMMEeHNE HanpaBnsAeTca 3asBUTENI0 B 3aBUCUMOCTU OT crnocoba nopayu 3asdABrieHuWst NocpencTBOM
MopTtana yepes "NnyHbin kabnHeT", CI16 TKY "MOL" nnu Ha ykaszaHHY0 B 3asiBIEHUM SNIEKTPOHHYHO MOMTY.

3.1.4.3. OTBETCTBEHHbIM 3a WCMONIHEHWE aAMWHUCTPATMBHOM Mpoueaypbl SIBNSETCA npeacenarternb
KOMUCCUMW.

3.1.4.4. Kputepum NpUHATNA peLUeHns: Hannime unm oTCcyTCTBME OCHOBaHMM N4 OTKasa B NpeaoCcTaBieHnmn
rocygapcTBEHHOWM YCNyru, ykasaHHbIX B NyHKTe 2.8.1 AOMUHMUCTPATUBHOIO perfamMmeHTa.

3.1.4.5. Pesynbtatamn agMUHUCTPaTUBHOW NpoLeaypbl SBASETCA perncrpauus 3asBreHus B KHUre yyeta
OyayLwmnx BOCMMTAHHUKOB;

Bblgava 3asBUTENI0 YBEAOMIEHUS O perucTpaunmy 3assrneHns, ob otTkase B perncrpauum 3asBrieHus.

3.1.4.6. Cnocob dhmkcauun pesynbTata agMUHUCTPATUBHOW Mpouedypbl: NnpucBoeHne 3asasrneHunto 8 MANC
Ol'Y crartyca "OTkas" nnm "Peructpauns B kHure yyeta 6yayLimx BOCIMTAHHUKOB".

3aaBuTeNb YyBEOOMIISIETCA O pe3ynbTaTte afMUHUCTPATMBHON Npouenypbl cnocobamu, yKasaHHbIMU B NMYHKTE
2.13.11 AODMVHNCTPATMBHOIO perfameHTa.

3.1.5. CocTaBneHuve cnvcka geter Ha HOBbIN y4eOHbIN rog

3.1.5.1. Opugudeckum aktoMm, HBNAOWMMCA OCHOBaHMEM AN Hayana npeaocTaBreHus
aAMVHUCTPATUBHOWM Mpouenypbl, ABNSETCA Hayano nepmoga COCTaBNEHUsI CNMCKa Ha HOBbIW y4ebHbin rog - 1
HOSA0ps1 TeKyLLero roga.

3.1.5.2. Komuccms cocrtaBnseTr CAMCOK AeTeW, 3aperncrpyMpoBaHHbIX B  KHUre ydyeta 6ygylimnx
BOCMUTAHHUKOB, He NO3aHee AaTbl Havana komnnektoBaHus OO (po 1 deBpans TekyLlero kaneHgapHoro roga).

Cnncok coctaBnseTcs B nopsgke, yCTaHOBMEHHOM B nyHkTe 1.2.2 AOMWUHUCTPATMBHOIO perfamMeHTa.

3.1.5.3. Cnucok obHoBnsieTcsa B nepuop ¢ 1 cdespans no 30 nioHA He pexxe OAHOro pasa B Hegento C y4eToMm
npepocTaBnenunst 4eTsam cBoboaHbix MecT B OO.

3.1.5.4. [leTn, poautenn KOTOpbIX 3anofHWNN 3asiBNeHue nocrne yctaHoBneHHon Aatbl (nocrne 30 uioHA
TeKyllero KaneHgapHoOro roga) unuM nocrne 2 aBrycta TeKyllero kaneHgapHoro roga Ansg MMeLMX npaBo
BHEOYEpPeaHOro nnu nepooyepenHoro npuema B OO, BKNOYAOTCS B CIMCOK crieaytoLero y4ebHoro roaa.

3.1.5.5. OTBeTCTBEHHbIM 3a WCMNOMNHEHWe aAMWHUCTPATMBHOW npouenypbl €BnsieTcs npeacenartens
KOMUCCUMW.

3.1.5.6. Kputepun npuHATMA peweHus: cobniogeHve Komuccmen nopsigka opmupoBaHMs  cnucka,
HanpaBreHNe KOMMUCCMEN 3asBUTEM0 3NEKTPOHHOIO HamnpasrieHWsi, ClvMcka AeTerd W HanpaBIieHWs Ha Kaxgoro
peberka B OO.

3.1.5.7. Pe3synbTatoMm agMUHUCTPATMBHON Npoueaypbl SABrseTcs:

CHOPMMPOBAHHbLIN KOMUCCUEN CMUCOK;

NpUCBOEHME Kaxaomy 3asiBneHnto Homepa odepean B OO;

yBeOMIIEHVE 3asiBUTENS O MPUCBOEHUWN 3asBreHU0 HoMepa oyvepeanm B OO cnocobamu, ykasaHHbIMU B
nyHkTe 2.13.11 AQMUHUCTPaATUBHOIO pernamMeHTa.

3.1.5.8. Cnocob chukcaumm pesynbTata agMUHUCTPATUBHON npouenypbl: B OYyMaKHOM WNU 3NEKTPOHHOM
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BapuaHTe CNUCOK, AOCTYNHbIA ANSA YNIEHOB KOMUCCUN.
3.1.6. KomnnekroBaHne OO Ha HOBbIN y4ebHbIN rog,

3.1.6.1. KOpuamyecknm baktom Ans Havana agMUHUCTPaTUBHOM npouenypbl No komnnekroBaHuio OO Ha
HOBbIV Y4eOHbIV rog ABMSIETCS Hayano nepuoaa KOMMNIeKToBaHus - 1 peBpansi TekyLero roga.

KomnnekroBaHne OO Ha HOBLIN y4ebHbI rog npounssoauTcst B nepuog ¢ 1 doespans no 30 nioHs.

3.1.6.2. Komunccus nepegaet B OO cnmMcok geTen n HanpaereHus Ha kaxagoro pebeHka no doopmMe cornacHo
npunoxexnmnam N 11, 12, 13, 14 (He npuBogATCcsa) AOMUHUCTPATUBHOIO perfiameHTa Ha HOBbI yd4ebHbIA rog B
COOTBETCTBMU C KONMYECTBOM CBOOOAHbBIX MECT.

3.1.6.3. Komuccusas BblgaeT B SMNEKTPOHHOM Buae 3asaBuTento HanpaeneHne B OO (cpok gencrteus
HanpaeneHus ykasaH B nyHkTe 2.5.2 AgMuHUCTpaTMBHOrO pernameHta) u usmeHsietr 8 MAMC 3IY cratyc
3asiBNEHNs1 B COOTBETCTBUMN C NPUHATLIM peLleHneM o npegoctasneHun mecta B OO.

3.1.6.4. OTBETCTBEHHbIM 3a WCMOMHEHME aMUHUCTPATUBHOM Mpouedypbl sBNAETCA npeacegartenb
KOMUCCUMW.

3.1.6.5. Kputepun npuHaTua peweHus: nonydyeHne OO cnvcka geter Ha HOBbIM y4ebHbIN rog wu
HanpasneHns Ha kaxxgoro pebeHka.

3.1.6.6. Pe3ynbTaTtoM agMMHNCTPATMBHON NpoLeaypbl ABNAETCA MUBMEHEHNE CTaTyca 3asBeHus.

3.1.6.7. Cnocobom dukcauumn pesynbTata agMUHUCTPATUBHOM Mpouedypbl SBNsSieTcs yBegoMIleHue
3anBuTens. 3asButenb YBeOOMSISIETCs crnocobamu, ykasaHHbIMM B nyHkTe 2.13.11 AQMWHUCTPaATMBHOIO
pernamMmeHTa.

3.1.7. 3auncnernue peberka B8 OO

3.1.7.1. Opugunyecknum paktom Ans Havana agMUHUCTPaATMBHOW npouedypbl sBnsetca nonydeHune OO
HanpaBneHus.

3.1.7.2. 3assutens npeactasnseT B OO B nepmon cpoka OeNCTBUSA HanpaBneHUs JOKYMEHTbI, yKa3aHHbIe B
nyHkTe 2.7.1 AOQMUHMUCTPaATUBHOIO pernamMmeHTa.

HomkHocTHoe nuuo OO perncTpypyeT MOMyYeHHble [OOKYMEeHTbl B JXypHane mnpuvemMa [OKYMEHTOB.
3asBuTento BblJaeTCca yBedOMNeHWe O MpuveMe [JOKYMEHTOB, 3aBepeHHOe [MOAMUCbI0 WUCMOMNHUTENs W
pykosoautena OO wu nedateto OO, no dopme cornacHo npunoxeHunioo N 17 (He npuBoanuTcH) K
AOMUHUCTPaATUBHOMY pernameHTy.

YnonHomo4deHHoe nuuo OO B xofe paccMOTpeHUs npeacTaBleHHbIX 3adBuTeneM JOKYMEHTOB nposepsieT
CPOK VX OEeNCTBMS, COOTBETCTBUE NEPEYHIO TPeOyeMbIX AN 3a4MCNeHNs JOKYMEHTOB.

MpuHsaTue pewenHns o npueme B OO wmnmn o6 otkase B npueme B OO no pesynbtatam paccMOTPEHMUS
3asBMEeHNA N OOKYMEHTOB, MPUMNOXEHHbIX K HAM, OCYLLECTBNAETCA B COOTBETCTBMU C MEPEYHEM OCHOBaHWN Ans
OoTKasa B nNpefocTaBNeHUN rocyAapCTBEHHOW YCrnyru, npuBefeHHbIM B MNyHkTe 2.8.2 AAMWHUCTPaATMBHOMO
pernamMmeHTa.

B cnyuyae ecnu pe3ynbTaT npegocTaBNeHNst roCy4apCTBEHHOM YCINyru BblAAeTCAa B 3feKTpoHHon chopme, OO
0bsi3aHa BblgaBaTb 3K3EMMNAP AOKYMEHTa B NMUCbMEHHOM (BymakHOM) Buae MO COOTBETCTBYHOLLEMY 3anpocy
3aaBuUTENs.

B cnyyae npuHaTusa pewenusa o npueme B OO pykosoauTens OO mn3gaet npukasz OO B TeyeHne 3 paboumx
OHen ¢ MOMeHTa MOoMy4YeHUs NosIHOro KOMMeKTa AOKYMEHTOB (B TOM YMChe HaXOASALIMUXCS B PACNOPSHKEHMUM NHBIX
OpraHoB rocyapcTBeHHOWN BNacTu).

PacnopsigntenbHble aktbl 0 3aducneHun B OO pasmewatrotca Ha uHpopmaumoHHom cteHge OO, Ha
odmumansHoMm cante OO B MH(OPMALUNOHHO-TENEKOMMYHUKALMOHHOW ceTu WHTepHeT M npedocTaBnsioTca B
KOMMCCWIO B 3NIEKTPOHHOM BUAE B AEHb VX M3OaHWs.

Mocne nsgaHns npukasa o 3aumcneHmm B OO pebeHoK aBTOMaTUYECKM UCKITHYaeTCs N3 CnmcKa.

3.1.7.3. B cny4yae HesBku 3aasutensa B OO gnsa nogadnm JOKYMEHTOB B CPOKM Aencteust HanpasrneHusa B OO
pebeHOK BKITOYaeTCcsa B CNUCOK CeayoLwero roga.

B cnyyae npuHaTua pewenns ob otkase B 3aumcneHnm B OO Ha OCHOBaHUSIX, U3MOXEHHbIX B MyHKTE 2.8.2
AamuHucTpaTmMBHoro pernamerta, OO B TeueHne 7 paboynx OHEN nocrie NPUHATUS TaKoro pelleHust HanpaenseT
3asBUTENO YBEAOMIEHNE 06 OTKase B NpPeAoCTaBNeHMM roCyAapCTBEHHOW yCryrn no 3adncnexHumto pederHka B OO
cornacHo npunoxeHuto N 16 (He npuBoauTCS) K AQMUHUCTPATUBHOMY pernameHTy.

Mpu nonyyeHumn yBegomneHns o6 oTkase B 3auucrieHnn B OO pebeHOoK CHMMaeTCs C 3NEKTPOHHOro yyeTa,
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3asBuUTENb BMNpaBe MOBTOPHO OCYLLEeCTBUTb Mpoueaypy MO nojaye 3asiBNeHWs B MocrnefoBaTenbHOCTH,
ycTaHoBneHHon pasgenom |l AQMUHUCTPaATMBHOIO perrnamMmeHTa.

3asBuTenb BnpaBe MOBTOPHO OCYLLECTBUTL MpoLeaypy No nojadve 3asiBfeHust B MNocrefoBaTenbHOCTH,
ycTaHoBneHHon pasgenom |l AGMUHUCTPaATMBHOIO pernamMmeHTa.

Mpu nonyyeHnn yseaomnennsa ob otkase B 3aumcneHun B OO 3aaButens Bnpase 06 paTUTbCS:

B KOMUCCUIO AN5 NonyvyeHns nHpopmauum o Hannydum ceobogHbix Mect B OO;

B oTgen obpasoBaHus agMuHUCTpauun panoHa CaHkT-lleTepbypra, Ha TeppuTOopuUM KOTOPOro MpOXunBaeT
pebeHok, ons nonyyYeHunst MHdopmauumn o Hannyum ceobogHblix mect B OO;

B KOH(IMKTHYIO KOMWUCCUIO <3> ONsl pelleHusi CMOPHbIX BOMPOCOB MpW onpegeneHun obpasoBaTeribHON
nporpammsl u(nnu) Beibopa OO.

<3> KoHMnukTHass Kommuccusa co3gaeTcs  pacnopsauTenbHbIM — akTOM  aAMUHUCTpauuM  panioHa
CankTt-lNeTepbypra.

MMonoxeHne O KOHMMMKTHOM KOMUCCMM W MEPCOHamnbHbI COCTaB YTBEPXKOAIOTCH pacrnopsiKeHnem
agMuHucTpaumm panoHa Caxkr-lNeTepbypra.

KOHMNUKTHYIO KOMUCCUIO AMs  pelleHus CMOPHbIX BOMPOCOB Mpu  onpegeneHun obBpasoBaTeribHON
nporpammbl u(unun) Beibopa OO Bo3rnaBnsaeT 3amecTuTeNb rnasbl agMUHUCTpaumu panoHa CaHkt-lNeTtepbypra,
KYpUpYHLLMIA BONPOCkl 06pa3oBaHus.

OcHoBHas 3agaya KOH(AMKTHOW KoMuccun: obecnevyeHve peanvsaummn npasa Ha NonyvyeHvue OOLIKOMNbHOro
obpa3oBaHMA geTen, NPOXMBAKOWMX HA TEPPUTOPMKN panioHa, B TOM YMCNe yperynupoBaHue CrOpPHbIX BOMPOCOB
npu peanu3aumun npaea Ha NoslyyeHne AOLKOMbHOro 06pa3oBaHms.

3.1.7.4. OTBETCTBEHHBLIM 32 UCMONHEHNE agMVHNCTPaTMBHOW Npoueaypbl sensetcs pykosogutens OO.

3.1.7.5. Kputepun NpuHATMSA pelleHus: HanuMyne OCHOBaHWW And oTkasa B NpeaocTaBfeHun YCnyru,
yKa3aHHbIX B NyHKTe 2.8.2 AOMUHUCTPATMBHOIO pernaMeHTa.

3.1.7.6. PesynbTaToM agMWHMUCTPATMBHOM Mpoueaypbl Asnsetcs 3aducrneHne pebeHka B OO wmnu oTkas B
3a4mcneHun.

3.1.7.7. Cnocobom chukcaumm pesynbTata agMUHUCTPaATUBHOW Npoueaypbl aBnseTca nsgaHne npukasa OO
nnu ysegomneHue ob oTkase B NpeAoCTaBeHUn rocy4apCTBEHHON yCnyru.

3.2. CocTaBneHue cnumcka "o4yepeaHnKoB"

3.2.1. KOpungnyeckum cakToMm, SABMASOLWUMCH OCHOBaHWEM ANs Hayana agMUHUCTPaTUBHOMW npouenypsl,
ABNseTcH 3aBeplueHne komnnekrtosaHus OO.

Komuceus coctaBnsieT cnvcok "ovyepeaHMKOB" nocne 3aBepLueHus nepuoda komnnekroBaHusa OO (c nepBoro
NoNA 0O NEPBOro CEHTSAOPS TEKYLLLEro kaneHgapHoro roga).

3.2.2. Ecnn B npouecce komnnekroBaHna OO B HOBOM y4yeBGHOM rogy Mecta npefocTaBnsAOTCA HE BCEM
JeTaM B COOTBETCTBUM CO CMNCKOM, TO AEeTW BKIOYAKOTCSA B CNUCOK "oYepeHMKoB".

Cnucok "ouyepedHMKOB" cOCTaBnsAeTcs B Mopsgke, ykasaHHOM B nyHkTe 1.2.2 AAMMHUCTPATUMBHOIO
pernameHTa.

Cnncok "oyepegHukoB" obHoBNsieTcA B nepuod o 1 deBpanst cneayloLwero KaneHgapHoro roga He pexe
O[LHOTO pa3a B HeLEro C y4eTOM NpefocTaBneHus getam ceoboaHbix mect B OO.

3.2.3. Komuceusa 3asgsutensam u3 cnucka "ovepefHMKOB" HanpaBnseT yBeLOMMeHWe O MnpefocTaBrieHuu
BapuatMBHOM hOPMbI LOLIKONBHOIO 0Opa3oBaHMs BPEMEHHO, HaUYMHas C Xenaemon Aatbl Hayana noceleHms OO
(rpynnbl  KpaTKOBPEMEHHOrO nNpebbiBaHUsA, rpynnbl "cemelHbli geTckuid cag", LleHTpa wurpoBoro pasButus,
NOronyHkTa) u(Mnu) ysegomrieHne o npegocTtasneHnn csobogHoro mecta B gpyrou (apyrmx) OO.

Mpn oTKase 3asdABMTENS UMK NPU OTCYTCTBMU €ro cornacus/otkasa oT npeasiokeHHbIx (npegnoxeHHoro) OO
UNKn NpeanoXeHHon hopMbl BAPMATUBHOIO OOLIKONbHOrO o6pa3oBaHust B TeyeHre 15 kaneHgapHbiX AHEN ¢ gaTbl
BblJayn KOMUCCUEN YBEOOMIIEHUST KOMUCCUS U3MEHSIET XXenaembli y4ebHbIn rog noctynnexHnsi pebenka B OO Ha
cnenyrownn y4ebHbIN rof ¢ COXpaHeHMeM [aTbl MOCTAHOBKM Ha y4eT M HanpaBsfsieT 3asBUTENO yBEAOMIIEHNE O
MOCTaHOBKE Ha YyyeT creaywouwero yyebHoro roga cornacHo npunoxeHnio N 10 (He npuBoauTcs) K
AOMUHUCTPATUBHOMY pernameHTy.

[Mpu oTcyTCcTBMM OeTen B cnucke "ouyepeOHUKOB" komuccust B nepuof ¢ 1 asrycta no 31 aBrycta TekyLlero
y4ebHOro roga Bbl4aeT HanpaBrneHUss Ha HOBbIV y4ebOHbIN rog Ha CBOOOAHbIE MecTa AETAM, CTOALLMM Ha y4eTe, Ha
yyeTe no nepesofy, He 3aperncTpmpoBaHHbIM MO MECTY XUTENbCTBA UMK NO MeCTy NpebbiBaHMS Ha 3aKpenneHHOn
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Tepputopun, AeTaAM, NocellallwmMMm  BapuaTtuBHble  (PopMbl  OoOLWKOnNbHOro obpasoBaHus B OO, He
3aperncTpupoBaHHbIM MO MECTY XUTENbCTBA NN NO MeCTY NpebbiBaHNS Ha 3aKpenneHHON TeppUTopUun.

3asBuTenb B 3aBUCMMOCTM OT cnocoba nogaydv 3asiBNeHnsa nonyvyaeT HanpasreHne CornacHo npunoXeHnsm
N 11, 12, 13, 14 k AgMuHUCTpaTMBHOMY pernameHTy Ha [loptane B "JlnyHOM kabuHeTe" MnM NpuM NUYHOM
obpawteHunn B CI16 MKY "M®L" n(nnm) Ha daneKTpoHHYIO MOYTY.

3.2.4. OTBETCTBEHHBIM 32 UCMOMNHEHNE afMUHUCTPaTUBHOW Npoueaypsbl ABnsetca pykosogutens OO.

3.2.5. Kputepum npuHaTus pelueHus: otcytcTeue cBoboaHbix mect B OO.

3.2.6. PesynbtatoM agMMHUCTPATUBHOW npoLeaypbl SBRSeTCS COPMUPOBAHHBLIA KOMWUCCUEN CMUCOK
"ovyepegHuKoB".

3.2.7. Cnocob cukcaumm pesynbtata agMMHUCTPATMBHOW Npoueaypbl: B OYMaXXHOM WNN 3NEKTPOHHOM
BapuaHTe B KAVC KPO cnuncok "odepeaHuKoB", AOCTYMNHLIN Ans YneHoB Komuccuu.

3.3. JoykomnnekroBaHne OO Ha HOBbIN y4ebHbIN rog

3.3.1. KOpuanyecknm GakToM Havana agMUMHUCTPATUBHOM npouenypbl No goykomnnektoBaHnio OO B
TedyeHne y4ebHOro roga siBnsieTca Hayano HoBOro y4ebHoro roga - 1 ceHTAbps TekyLlero roga.

HoykomnnektoaHne OO npoussoantca B nepmof ¢ 1 ceHTabps Tekywero roga no 31 aBrycra cnegyroLero
roga.

3.3.2. OO HanpaBnsieT npukasbl 06 OTYNCNEHUN AETEN B KOMUCCUIO B TeYeHne 3 paboumx gHer ¢ MOMeHTa
UX U3gaHus.

Komuccuss B TeyeHne Tekywero yyebHoro roga npoBoguT poykomnnektoBaHne OO Ha cBobogHble
(ocBoboamBLUMECS, BHOBb CO3[iaHHbIE) MecTa.

Komunccus He pexe ogHOro pasa B Mecsil, B TedyeHue y4yebHoro roga obobliaet n aHanusupyoT ceeaeHus,
nonydyeHHble n3 OO, o Hanuumm B OO cBOGOAHLIX MeCT M npoBoauT poykomnnektoBaHne OO wu3 cnucka
"oyepeaHMKOB" B Nopsigke, YCTAaHOBIEHHOM B NyHkTe 1.2.2 AOMUHUCTPATMBHOIO pernamMmeHTa.

Mpu oTcyTcTBUM aeTen B cnucke "odvepedHukoB" kommuccus npu Hanuumm B OO cBOGOAHBIX MECT NpoBOAUT
poykomnnekrtoBaHne OO geTbMu, HE 3apPErMCTPUPOBAHHBIMU MO MECTY XUTENbCTBA UM NO MECTY NpebbiBaHMs Ha
3aKpenneHHON TePPUTOPUM; OAETbMU, CTOSALLMMN Ha y4eTe, Ha ydeTe Mo NepeBoay, HE 3aperucTpUpoBaHHbIMUK MO
MECTY >XMTenbCTBa WM MO MeCTy npebbiBaHWs Ha 3aKpennieHHoOW TeppuTopuu, OeTbMM, MNOCELLALLMMM
BapuaTtuBHble (OPMbl [AOLUKONIBHOTO OOpa3oBaHWs, He 3aperucTpMpoOBaHHBIMKU MO MECTY XWUTENbCTBA UMW MO
MecCTy NpebbiBaHMsA Ha 3aKpeneHHON TepPUTOPUN.

B cnydae Hannuua B OO cBoboaHbix MecT Komuccust HanpaensieT B OO cnucok geTen U HanpaBrneHus Ha
Kakgoro pebeHka no dopme cornacHo npunoxenusam N 11, 12, 13, 14 AAMUHUCTPATMBHOIO pernameHTa Ha HOBbI
y4ebHbIN rof B COOTBETCTBUM C KONMYECTBOM CBOBOAHLIX MECT.

Komuccuss BblgaeT B SMeKTPOHHOM Buae 3assutento HanpaeneHne B OO (Cpok OeNCTBUS HanpaBreHus
yka3aH B nyHkte 2.5.2) n usameHset B8 MAUC 3I'Y cTtaTyc 3asBneHus B COOTBETCTBUMN C NPUHATHIM PELUEHUEM O
npegoctasneHnn mecta B OO.

BaaBuTens yBegomnaeTcsa cnocobamm, ykazaHHbIMU B NyHkTe 2.13.11 AOMUHUCTPATUBHOIO pernamMmeHTa.

[anee coeplaoTCa agMUHUCTPATUBHbLIE OENCTBUS B COOTBETCTBMU C MyHKTOM 3.1.6 AOMWHUCTPATUBHOIO
pernameHTa.

3.3.3. OTBETCTBEHHbIM 3a UCMNOMNHEHWE afMUHUCTPaTMBHOW NpoLeaypbl ABNSETCH npeaceaarenb KOMUCCUN.

3.3.4. Kputepuu npuHsaTus pewwenus: nonydeHne OO cnvcka AeTen n HanpaBneHUn Ha Kaxaoro pebdeHka.

3.3.5. PesynbTtatoM agMMHUCTpPaATUBHOM MpoLeaypbl SBNAETCA U3MeHeHue ctaTtyca 3assneHus B MAUC
ary.

3.3.6. Cnocobom cumKkcaumm pesynbTata agMUHUCTPATUBHOW npouenypbl SBMSeTCs  yBeLOMIIEHWUE
3aaBUTENS.

3.4. MNepeBopg 13 ogHon OO B gpyryto

3.4.1. Opuanyeckmm hakTom, SBMSALWUMCA OCHOBaHWEM [AfiS Hayana okas3aHus rocyaapCTBEHHOW YCIyru,
saBnseTca nuyHoe obpatleHue 3aasuTens Ha MopTan unu B CI16 MKY "M®LL" ¢ 3asBneHMemM 0 nepeBoge.

3.4.2. [Ina noctaHoBkM pebeHka Ha y4yeT NO MepeBOAYy 3asfABWUTENb 3arnofiHAEeT 3asBfieHMe COornacHo
npunoxernuto N 5 Kk AOMUHUCTPATMBHOMY perfnaMeHTy Ha OCHOBaHWW [OKYMEHTOB, yKa3aHHbIX B NyHkTe 2.7.1
AOMWHUCTPATUBHOIO pernamMmeHTa.

3asBuTENb UMEET NpaBo Nocne NonyyYyeHns yBeooOMITEHNS O perucTpaunm 3asserneHus o nepesoge BHECTU B
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Hero n3MeHeHwus, ykasaHHble B nyHkTe 3.1.2.2 AOMUHUCTPATUBHOIO pernameHTa.

Mocne pernctpaunn 3asenenns o nepesoge B8 MAVC 3IY npousBoaatcsa aencTeus cornacHo nyHktam 3.1.3
- 3.1.7 ADMUHNCTPATMBHOIO pernameHTa.

3.4.3. OTBETCTBEHHbIM 3a NCMNOMNHEHE afMUHUCTPATMBHOW npoueaypbl aenaeTca pykosoautens OO.

KoHcynbTaHTlntoC: npumeyaHue.
Hymepauus nyHKTOB AaHa B COOTBETCTBMU C ObrLManbHbIM TEKCTOM OOKYMEHTA.

3.3.4. Pe3ynbtatoMm agMMHUCTPATMBHOW NpoLeaypbl ABASETCA U3MEHEHNe cTaTyca 3asiBNeHns O nepeeone
B MANC 3IY.

3.3.5. Cnocobom ukcaumm pesynbTata agMUHUCTPATUBHOW Mpoueaypbl SBMSETCS yBe4OMIIEHWUe
3asBUTENS M NpUKas o 3aumcneHunn pedeHka B OO.

V. ®opMbl KOHTPOMSA 32 UCNOSTHEHWUEM
agMUHUCTPaATUBHOTO pernameHTa

41. TeKkywmn KOHTpONMb 3a cobniogeHnem nocrnefoBaTeNnbHOCTM  OEWCTBUKW,  OMpederneHHbIX
aAMUHUCTPATMBHBIMW  MpouedypaMuM MO NPefoCTaBfEHUI0  rOCYAApPCTBEHHOM  YCNyru, OCYLLECTBMSIETCA
npeacenaTenemM KOMUCCUN.

4.2. Npencepatenb KOMUCCUMN OCYLLIECTBIISIET KOHTPOSb 3a:

HagneXxalum UCMONTHEHNEM HACTOSLLIEro aAMMHUCTPATMBHOIO pernaMeHTa YrneHamMmm KOMUCCcuu;

obecneyeHMeM COXPaHHOCTU MPUHATLIX OT 3asBMTENS OOKYMEHTOB WM COOMIOOEHMEM YneHamMn KOMUCCUU
ocobeHHocTen no cbopy 1 obpaboTke NepcoHanbHbIX AaHHbLIX 3asBUTENS.

4.3. Tlpegcepatenb KOMUCCUMM, uYneHbl  kommuccum u - pykoBoguTenn OO, HenocpeacTBEHHO
npegocTaBnsaoLWLmMe rocyqapCTBEHHYIO YCyry, HECYT NepCcoHamnbHY0 OTBETCTBEHHOCTb 3a COOMoAEHME CPOKOB U
nopsigka npvema JOKYMEHTOB, CBOEBPEMEHHOCTb OOPMIIEHMS U OTNPABMEHUSA MEXBEOOMCTBEHHbLIX 3arpoCoB,
COOTBETCTBME pE3YNbTaTOB pPAaCCMOTPEHUSA AOKYMEHTOB TpebOoBaHWsIM 3akOHOAATENbCTBA, MPUHATME Mep Mo
NnpoBepKe MpencTaBeHHbIX OOKYMEHTOB, COBMNIOOEHME CPOKOB M Mnopsigka npefocTaBneHus rocyaapCTBEHHOM
yCrnyru, NoaroToBKM OTKasa B MPeAOCTaBMEeHMM TOCYAapCTBEHHOW yCryru, 3a cobniogeHuMe CPOKOB M nopsagka
Bbldayn [OOKYMeHTOB. [lepcoHanbHasi OTBETCTBEHHOCTb Mpefcedatenss KOMWUCCUMM, YMEHOB KOMMUCCUM U
pykoBogutenen OO 3akpennsieTcs B [AO/MKHOCTHbIX pernameHtax B COOTBETCTBMM C  TpeboBaHMAMM
3aKkoHoAaTenbCcTBa.

B yacTtHocTK, YyneHbl komuccun n pykosogutenu OO HecyT OTBETCTBEHHOCTb 3a:

TpeboBaHne Yy 3asBuUTENEen [OOKYMEHTOB WMM MnaTtbl, HEe NPeayCMOTPEHHbIX aOMUHUCTPaTUBHBIM
pernameHToM;

0TKa3 B NpMeMe JOKYMEHTOB MO OCHOBAHWAM, HE NPEAYCMOTPEHHBIM aAMWHUCTPATUBHBIM PETNTaMEHTOM;

HapyLleHMEe CPOKOB PErmcTpaLMmn 3anpocoB 3asiBUTENSA O NPeoCTaBleHNM rocygapCTBEHHON YCnyru;

HapyLleHWe Cpoka NpefoCTaBNeHUs] TOCY4apCTBEHHOW YCNyru;

HanpaBrieHne HeOOOCHOBAHHbIX MEXBEAOMCTBEHHbIX 3aNpoCoB;

HapyLLEeHMe CPOKOB NOArOTOBKM MEXBEOOMCTBEHHbIX 3arMpOCOB U OTBETOB Ha MEXBELOMCTBEHHbIE 3anpocChl;

HeoboCHOBaHHOE HenpeaoCcTaBneHne MHoPMaLMM Ha MeXBELOMCTBEHHbIE 3anpochl.

4.4, HavanbHuk nogpasgenenus Crlo MKy "MoOL" ocywecTensieT KOHTPOIb 3a:

HageXalum UCMOSTHEHNEM HacTosIWwero AQMUHUCTPATUBHOIO perfiamMmeHTa CoTpyaHUKaMu nogpasgenenus
CrIi6 rky "MoLl";

NofHOTOW nNpuvHMMaemblx cneuuanuctamm CI16 TKY "MOL" oT 3asBuTens LOKYMEHTOB M Ka4yecTBO
0hOPMIIEHHBIX AOKYMEHTOB AN Nepefayn Ux B agMUHMUcTpaumio panoHa CaHkT-MNeTepbypra;

CBOEBPEMEHHOCTBIO WM MOMHOTOW Nepefadv B agMUHMUCTpauuto panoHa CaHkT-lMeTepOypra MpuHSTBIX OT
3as8BUTENS JOKYMEHTOB;

CBOEBPEMEHHOCTBIO U MOJSIHOTOM [AOBEAEHMS [0 3asiBUTENS MNPUHATBIX OT agMUHUCTpauMu panoHa
CaHkT-leTepbypra MHOPMaUUM M [OOKYMEHTOB, SIBMSIOLMXCA pPe3ynbTaTtOM peLleHus O npenocTaBleHnn
rocygapcTBEHHOW YCNyru, NPUHATOrO KOMUCCUEN;

obecrneyeHneM COXPaHHOCTU TMPUHATBIX OT 3asiBUTENS [OOKYMEHTOB W COOMAeHMeM COTPYAHUKaMMU
nogpasaeneHnsi ocobeHHocTern nNo cbopy n obpaboTke NepcoHanbHbIX AaHHbIX 3asBUTENS.

lMepcoHanbHasas OTBETCTBEHHOCTb pykoBoauTens nogpasgeneHus CrN6 TKY "MoLU" u cneumanuctoB
nogpasgenexnst Cro MKy "MoLl" sakpennsieTcs B OOMKHOCTHBIX UHCTPYKLMSIX B COOTBETCTBUU C TPeOOBaAHUSAMMU
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3aKkoHogaTenbCcTBa.

Cneunanuctbl noagpasgenenus Clr16 MKy "MoL" HecyT oTBeTCTBEHHOCTb 3a:

KayecTBO npuvema KOMMMeKkTa AOKYMEHTOB Yy 3asiBUTENS, B Clyyae ecrniv HeCOOTBETCTBME MpeaCTaBeHHbIX
OOKYMEHTOB, YKa3aHHbIX B aAMWHUCTPATUBHOM perramMeHTe, SBWMOCb OCHOBaHWMEM NS OTKasa 3asiBUTENO B
npeaocTaBneHMmn rocyaapCTBEHHON yCnyru;

CBOEBPEMEHHOCTb MH(POPMUPOBaHMSA 3asaBUTENS O pe3ynbTaTte NPeaoCTaBNeHns rocyAapCTBEHHOW YCIyr.

4.5, CneuvanucTbl Cankr-leTepbyprckoro rocygapCTBEHHOro YHUTapPHOrO npeanpusTus
"CaHkT-lNeTepbyprckuin MHPOPMaLMOHHO-aHanMTu4Yecknin LeHTp" (ganee - CIro6 Iyn "Cric MAL") n KAUC KPO
OCYLLECTBMAAKT KOHTPOSb 32 CBOEBPEMEHHOCTbIO [OCTaBKW 3NIEKTPOHHLIX 3asABMEHWA Ha aBTOMaTU3MpPOBaHHOE
pabodee MecTo crneLmanucTa KOMUCCUMN.

lMepcoHanbHasa OTBETCTBEHHOCTb cneuunanuctoB CI6 YI "Cr6 WAL 3akpennsetcs B AOMKHOCTHbIX
WHCTPYKLMSIX B COOTBETCTBUM C TpeOOBaHNAMM 3aKOHOO4ATENBLCTBA.

Cneumnanuctel CIM6 YN "Cre MALL" HecyT OTBETCTBEHHOCTb 3a:

TexHonormyeckoe obecneyeHne pabotsl MNopTana;

npoBefeHne exxeqHEBHOr0 MOHMTOPUHIa HEe3aKpbITbIX KOMUCCMAMK obpalleHun 3asisutenen Ha opTane m
HanpasneHne CcoobLeHMn O He3akpbiTbiX ObpalleHnsx 3assutenen B KomuteT no obpasoBaHuoo Mo
odmumanbHbIM agpecamM 3NeKTPOHHOW NOYThI.

4.6. B pamkax npegocTaBreHusl rocydapCTBEHHOW YCMYrM OCYLLECTBMAKTCHA NMaHOBbIE W BHEMMAHOBbIE
NMPOBEPKM MOJIHOTLI U KaYecTBa NPEeLOCTABINEHUSA FOCYAaPCTBEHHOW YCIYI.

Mpencepatenb KOMUCCMUM eXekBapTanbHO OCYLLECTBASiET BbIOOPOYHbIE MPOBEPKM Oen 3asBuTenen Ha
npegMeT MPaBUITbHOCTU MPUHSATUSA YNleHaMU KOMUCCUMM PELUEHMI, a TakkKe BHEMMaHOBbIE MPOBEPKU B Criyvae
nocTynneHus xanob (NpeTeH3nn) rpaxaaH B paMmkax gocygebHoro obxanosaHus.

PykoBoaunTtenb nogpasgenenus Cr16 Ky "MoL", a Takke cneuynanuctbl otgena koHTpons Cr16 rky "MoL"
OCYLLECTBMAIOT NNaHOBble W BHEMMaHOBble MPOBEPKM AedATenbHOCTM coTpygHukoB Cl6 TKY "MoL" B
COOTBETCTBMM C MONOXEHNEM O NPOBEAEHMM NPOBEPOK.

Onepartop lNopTana ocyLlecTensaerT:

€Xe[HEBHbIE NPOBEPKU MPOXOXKOEHUS 3MEKTPOHHbIX 3asaBneHun yepe3 [lopTan, BbIrPYy3Ky AaHHbIX B
nHcpopmaumoHHyto cuctemy KAUC KPO;

eXeMecsYHble MPOBEPKU MO TFOCYOapCTBEHHOW ycnyre, 3asiBEHWE O MpeAoCTaBfieHMM KOTOPOW MogaHo
yepe3 [loptan, Ha npegmeT cobniogeHns NOIMB TpeboBaHuM 06 WMHOPMUPOBaAHUM 3asBUTENS O XoAe
NpegocTaBneHUst  yCcryru, CPOKOB HarnpaBneHust pesynbTata npefocTaBlieHUMs TOCYOapCTBEHHOW  YyChyru
3asBUTENIO.

4.7. KoHTponb 3a npefocTaBlieHMEM roCcy4apCTBEHHOW YCrnyru, B TOM YUCIE CO CTOPOHbI FpaKgaH, WX
006beaVHEHNIA U OpraHn3auuii, OCYLLECTBSIETCA B paMKax AENCTBYOLLErO 3akoHOA4aTeNbCTBA.

V. JocynebHbin (BHeCcyaebHbIN) Nopsiaok 0BxanoBaHUs peLLeHnii
n gericteuii (6e3gencTems) MCNONHUTENBHOIO OpraHa
rocygapctBeHHon Bnactn CaHkT-lNeTtepbypra, npegocTaBnsaioLLero
rocygapCTBEHHYIO YCNyry, a Takke AOIMKHOCTHbIX Nnl,
rocy4apCTBEHHbIX rPaXAaHCKUX Cry’KaLLmx

5.1. 3asBuTenu uMewT npaBo Ha pocynebHoe (BHecynebOHoe) obanoBaHMe peleHuin 1 OelcTBUR
(6e3pmencTBusl), MPUHATBLIX (OCYLLECTBMSEMbIX) [OOSMKHOCTHBIMM  NULAMW, TOCYLAPCTBEHHBIMU  CIy>KaLLMMKU
agMUHUCTpauun panoHoB CaHkT-IeTepbypra, B xoge npefocTaBreHust rocygapcTBeHHon ycnyrn. JocyaebHbin
(BHeCcynebHbIN) nopsifok 0OXanoBaHUS He WCKMYaeT BO3MOXHOCTM 00XanoBaHWsi peLleHuid u  OencTBuUi
(6esgencTBus), NpUHATBIX (OCYLLECTBRSIEMbIX) B X04e MPefoCTaBMNeHUs rocydapCTBEHHOW ycnyru, B cyaebHoMm
nopsigke. [JocynebHbi (BHeCynebHbI) NOpsiAok obXxanoBaHust He ABNSETCS ANs 3asBuUTenst o6a3aTenbHbIM.

3aaBuTenb MOXeT 0bpaTUTLCA € XKanobon B TOM Yucre B CeAyLwmux criydasx:

HapyLLieHMe cpoka perncTpaumm 3anpoca 3asaBuTerns 0 NpeAoCTaBeHNUN roCyaAapCTBEHHOW YCNyru;

HapyLLeHWe cpoka NpeaoCTaBneHNs roCyaAapCTBEHHON YCNyru;

TpeboBaHne Yy 3asBUTENs] OOKYMEHTOB, He MpefyCMOTPEHHbIX HOPMAaTMBHbIMW MPAaBOBbLIMU aKTamu
Poccuiickon ®egepauun, HopmatuBHbiMU akTamu CaHkT-lNeTtepbypra, Anst NpefoCTaBNeHUss roCyLapCTBEHHOM
ycnyru;

0TKa3 B MpUeMe JOKYMEHTOB, NPeACTaBiEHNE KOTOPbLIX NPeayCMOTPEHO HOPMATMBHbLIMU NPaABOBLIMY aKkTaMu
Poccuiickon ®epepaunn, HopmaTuBHbIMU akTamu CaHkT-lNeTepbypra ons npenocTaBneHns rocyaapCTBEHHOWM
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ycrnyru, y 3asaButens;

OTKa3 B MNpPeAoCTaBfEeHNN [OCYAapCTBEHHOW YCMyrM, €cnvM OCHOBaHUS OTkasa He npeayCMOTPEeHbl
denepanbHbiMM 3aKOHAMMU U MPUHATBIMU B COOTBETCTBMM C HUMMU WMHLIMW HOPMAaTMBHbLIMW MPABOBbLIMW aKTamu
Poccuiickon ®epepaummn, HopmaTnBHbiMK akTamn CaHkT-lNeTepbypra;

3aTpeboBaHuMe c 3asBuUTENs Npyv NpeaocTaBneHnM rocyaapCTBEHHOW yCryru nnatbl, He NpPeayCMOTPEHHON
HOpMaTUBHBIMW NpaBoBbIMU akTamu Poccuiickon degepaumm, HopMmaTuBHbIMK aktamu CaHkT-lNeTepbypra;

OTka3 agMuHucTpaumm panoHa CaHkT-lNeTepOypra, npegocTaBnsOLWEA [OCYOApPCTBEHHY — YChyry,
OOMMKHOCTHOrO nvua agMuUHUCTpauumn pavoHa CaHkT-lNeTepbypra, npegocTaBnsowen rocyqapCTBeHHYO yCryry, B
MCNpaBneHMn OONYLEHHbIX OneyaTtok U ownboK B BbiAaHHbIX B pe3ynbTaTe NpefoCcTaBlieHUst roCcyaapCTBEHHOWN
yCNyrn AOKyMeHTax nmbo HapyLleHne YCTaHOBIIEHHOMO CpoKa Taknx UCMpaBneHUi.

B cnyyae ecnu xanoba nogaeTtcs yepe3 NpeAcTaBUTENS 3asiBUTENS, Takke NPeAcTaBnseTcs OOKYMEHT,
NnoATBEPXKAAOLMA NOMTHOMOYMS Ha OCYLLECTBNEHNE AENCTBUA OT UMEHWN 3aaBUTENS.

5.2. Y)Kanoba nogaetca B agMuHucTpaumio parnoHa CaHkt-lNeTtepbypra nnn B OO B nucbMeHHON hopme Ha
ByMa)KHOM HOCUTENE Uinn B 3NEKTPOHHON hopme.

XKanoba moxeT 6bITb HanpasneHa no noyte, Yepes Cr6 MKY "M®L", nocpeacTsom odumumansHoro camTa
agMuHucTpaumn pamnoHa CaHkt-letepbypra mnm OO B MHPOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTu
"nTtepHeT", nocpeacteom [loptana, degepansHoro [lopTana, a Takwke MOXeT ObiTb NPUHATA AOMKHOCTHLIM
NMLIOM NPU NIMYHOM NpUEME 3asiBUTENS.

5.3. )Kanoba gomkHa cogepxaTtb:

HavMeHoBaHWe agMuUHUCTpauumn parnoHa CaHkT-IeTtepbypra nnm OO, JOMKHOCTHOMO nMua aaMUHUCTpauUmm
parioHa CaHkT-lIeTepbypra unm OO, pelleHnsa n genctens (6e3nencTeme) KoTopbix oBxanyrTcs;

damunmio, umsl, 0T4ECTBO (NPK HanMunn), CBEAEHNsI O MECTE XUTENbCTBA 3asaABuTenNs - manyeckoro nuua
WUNN HaMMeHOBaHWe, CBEAEHNS O MECTE HaxXOXAEHUS 3asBUTENS - LOPUONYECKOro nNuua, a Takke HoMep (Homepa)
KOHTakTHoro TenedoHa, agpec (agpeca) 9neKTPOHHOW MoYTbl (MPU HaNM4YuM) KM NOYTOBLIN aapec, NO KOTOPbIM
OorkeH 6bITb HaNpaBneH OTBET 3aABUTENIO;

cBegeHuss 006 obxanyembix pelweHusx u - genctBuax  (6esgenctBun)  agMMHMCTpaUMM  parioHa
CaHkT-leTepbypra unu OO, AOMKHOCTHOrO Nuua agMuHUCTpaunm parnoHa CaHkr-lMetepbypra unm OO;

AOBOAbl, HA OCHOBaHWM KOTOPbLIX 3asBUTENb He cormaceH C pelweHunem u gencrevem (6esgencrevem)
agMuHUcTpaummn parnioHa CadkT-lletepbypra wnm OO, [OMKHOCTHOrO fvua  aaAMMHUCTpauMM  pavioHa
CaHkr-lMeTtepbypra unu OO.

3aaBuTenem MoryT ObiTb NpeacTaBneHbl AOKYMEHThI (MPY Hanu4uu), noaTeepXxaarLine AoBoabl 3asBUTENS,
nmndo nx Konuu.

5.4. B cnyyae ecnu xanoba nogaeTcsa vyepes npeactaBuTenNs 3asBUTENS, Takke NpeacTaBnsaeTcs JOKYMEHT,
NOATBEPKAAMOLIMIA MOMTHOMOYMS Ha OCYLLECTBIEHME OEWCTBUA OT MMEHU 3asBuTend. B kauyecTBe OOKyMeHTa,
NnoATBEPXKAALLEro NOSTHOMOYMS Ha OCYLLECTBIIEHME OENCTBUN OT MMEHM 3adABUTENS, MOXET ObiTb NpeacTaBneHa
odhopMreHHasi B COOTBETCTBUM C 3aKoHoAaTenbcTBOM Poccuickon degepaumm 4OBEPEHHOCTb.

5.5. B cnyyae nogaunm xanobbl MpyM NMYHOM MNpPUEME [OIDKHOCTHOIO Iuvua 3asBUTENb MNpeAacTaBnsieT
OOKYMEHT, yOOCTOBEPSIOLLMIA €ro NMMYHOCTb B COOTBETCTBUM C 3aKOHOA4ATENbCTBOM Poccunckon ®enepauun.

5.6. MNpun nogaye xanobbl B 9NEKTPOHHOM BUAE OOKYMEHTbI, yka3aHHble B NyHKTe 5.4 AOMWHUCTPATMBHOIO
pernameHta, Moryt ObiTb npeactaBneHbl B (QOpME 3MEKTPOHHbIX [OKYMEHTOB, MOAMUCAHHBIX 3fIEKTPOHHOW
NOANUCLIO, BMA, KOTOPOM NpedycMOTpeH 3akoHoaaTenbcTBoM Poccuiickon depepaumu, npu 3TOM LOKYMEHT,
YAOCTOBEPSAIOLLMIA NIMYHOCTL 3asiBUTENS, He TpebyeTcs.

5.7. YKanoba paccmatpuBaeTca B agMuHucTtpauum panoHa CaHkt-lNetepbypra wnm B OO,
NpenocTaBnsALWEN rocyqapCTBEHHYIO YCryry, NopsifoK NpefoCTaBfeHUst KOTOpow Obin HapylleH BCRNeacTeue
peweHun 1 gencteun (besgenctemsa) kommccum mmm OO, mMx OOMKHOCTHBIX Nuu. B cnyyae ecnn obxanytoTca
peweHns pykosogutensa OO, xanoba nogaeTca B UCMOMHUTENbHbIA OpraH roCyAapCTBEHHOW BMacTu
CankT-leTepbypra, B BegeHuun kotoporo Haxogutcst OO, n paccMaTpuBaeTcsi B YCTaHOBIIEHHOM MOPSIAKE.

5.8. B cnyyae ecnu B komneTeHunto OO He BXOAUT MPUHATUE pelueHust no anobe B COOTBETCTBMM C
TpeboBaHusaMn 5.7 AOMUHUCTPATMBHOIO perrnaMeHTa, B TeyeHue 3 pabouux AHEW CO OHS ee perucrpauuun
ykazaHHag OO HanpaenseTt xanoby B agmuHucTpaumio panoHa Cankr-leTtepbypra, B BegeHUn KOTOpPON
HaxoguTca OO, 1 B NCbMEHHOM hopme MHPOPMUPYET 3asBUTENST O NepeHanpaBneHnn Xxanoobl.

Mpu 3TOM CpPOK paccMOTpeHust xanobbl UcCYMCNSIETCA CO OHA perucTpaumm >xanobbl B agMMHUCTpaLMK
parioHa CaHkT-leTepbypra.

5.9. Mpu noctynneHumn xanobwbl Yepes CI6 MKy "MoL" CMNo6 MKY "MoL" obecneunBaeT ee nepegady B OO
unu agMmmHucTpaumio parioHa CaHkt-lNetepbypra, B BegeHun kotopor Haxoautea OO, He nosgHee cnefyloLlero
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paboyero oHs CO AHA NOCTYNNEHMS Xanoobl.

5.10. Xanoba, noctynuBlias B agMuHucTpauuio pamnoHa CaHkT-MeTepbypra, nognexuTt pacCcMOTPEHUIO
OOMKHOCTHBIM NULOM, HadeneHHbIM NOTHOMOYMSIMU NO PACCMOTPEHUIO Xarnob, B TedyeHne 15 kaneHgapHbIX OHEN
CO OHS ee permcTpaumm.

B cnyvae obGxanoBaHusa oTkasa agMmuHucTpauum pamnoHa CadkT-letepbypra, OO, npegocrasnstoLlemn
rocyqapCTBEHHYK  yCryry, OOJDKHOCTHOrO nvua agMmuHucTpaumm  pawioHa  CawkT-leTtepbypra, OO,
NpefoCcTaBnsoWeNn rocydapCTBEHHYK YCMyry, B MNpveMe [OOKYMEHTOB Yy 3asBuTens nmbo B ucnpaBneHuu
OOMYLUEHHbIX OMe4yaTtok M owmbok unu B crnydae o6XanoBaHWsi HapyLIEHWS YCTaHOBMIEHHOrO CpoKa TaKux
nucnpaeneHun xanoba paccmaTpmBaeTcs B TedyeHne 5 pabounx gHel co OHS ee permctpaumm.

5.11. Mo pes3ynbTataM paccMOTPEeHUs kanobbl B COOTBETCTBMM C 4vacTbio 7 ctatbmn 11.2 depepanbHOro
3akoHa oT 27.07.2010 N 210-®3 "O6 opraHusauumn npegoCcTaBreHns rocygapCTBEHHbIX U MyHUMUMNANbHBLIX yCnyr"
agMuHUcTpaumsa pavioHa CaHkT-lNetepbypra npuHumaeT pelleHne 06 yaosneTBopeHum xanobol nnbo 06 oTkase B
ee yooBMneTBOPEHUN.

YkasaHHoe pelueHue npuHumaetcs B hopme akta OO nnm agmuHucTpauun panoHa Cankr-lNetepbypra.

5.12. lMpu yposneTBOpeHuM xanobbl agMuHucTpaumsa panoHa CadkT-MeTtepbypra nnm OO npuHumaeT
ncyepnbiBalLWmMe Mepbl MO YCTPAHEHWIO BbISBMEHHbIX HapyLWeHWn, B TOM 4Yucrne MO Bblgave 3asiBUTENO
pes3ynbTata NpegocTaBrneHnsi rocyaapCTBEHHON YCNyru, He no3gHee 5 paboymx gHen Co AHS NPUHATUS peLLeHus.

5.13. OTtBeT no pesynbTataM pacCMOTPEHMS >kanobbl HanpaBnseTcA 3asBUTEN0 HE NO3JHee [HS,
crnepfywLlero 3a AHEM NPUHATUSA peLLEHs, B MMCbMEHHOW hopMe.

5.14. B oTBeTe No pe3ynbTaTtamM pacCMOTPEHMUS xanobbl yka3biBalOTCS:

HavMeHoBaHue agmuHucTpauum parnioHa CaHkT-lINMetepbypra nnm OO, 4OMKHOCTb, PaMUNNs, UMs, OTHECTBO
(Mpu HanM4MM) SOMKHOCTHOIO NnLA, NPUHSABLLENO peLLEHNE No xarnobe;

HOMep, AaTa, MeCTO NPUHATUSA pPELLEHWSs, BKIIOYAsA CBEAEHNSI O JOJPKHOCTHOM NnLe, peLLeHne unu gencrene
(6e3gencTBme) koTOpPOro obxxanyeTcs;

damunmsa, nms, oT4eCTBO (MPU HaNMYMK) UM HAMMEHOBaHUE 3asBUTENS;

OCHOBaHUS ANs NPUHATMA peLleHns no xanobe;

npuHATOE Mo xanobe pelueHne;

B Cny4yae ecnu xanoba npu3HaHa 060CHOBaHHOW - CPOKM YCTPAHEHUS BbISIBIIEHHbIX HAPYLLUEHWIA;

cBeeHVs O Nopsifke 0bXxanoBaHUsl NPUHATOrO Mo xanobe pelleHus.

5.15. OTBET MO pe3ynbTaTam pacCcMOTPEHUs XKanobbl NoANUCEIBAETCA YNOTHOMOYEHHBIM Ha PpacCMOTPEHNe
anobbl AOMKHOCTHBIM NMLIOM agMUHUCTpauun panoHa CaHkr-Metepbypra unu OO.

Mo enaHuto 3as#BUTENs OTBET MO pe3ynbTataM PacCMOTPeHUSA >xanobbl MOXeT ObiTb NpeacTaBneH He
nosgHee [OHs, cCriegylowero 3a OHEM MPUHATMSA pelleHusi, B hopmMe 3NeKTPOHHOIO [OKYMEHTa, NoAnMcaHHOro
3MNEKTPOHHOW MOAMMUCBHI0 YMOSIHOMOYEHHOTO Ha PacCMOTPeHUE Xarobbl OOSMKHOCTHOIO fnvua agMUHUCTPaLMu
pavioHa CaHkT-lNeTepbypra nnm OO, BMA KOTOPOW YyCTAHOBIEH 3aKkoHoAaTenbcTBoM Poccuinckon degepaumn.

5.16. AgmuHuctpaums pamnoHa CaHkr-MNeTtepbypra unu OO oTkasbiBaeT B YyAOBMETBOPEHWM Xanobbl B
crnepylowux cryyasx:

Hanuyne BCTYMNMBLLErO B 3aKOHHYIO CUMY PeLUEHUs cyda O TOM Xe npegmeTte 1 No TeM Xe OCHOBaHUSAM;

nogaya anobGbl NMUOM, MOMHOMOYMS KOTOPOrO He noATBepXdeHbl B nopsiake, YCTaHOBIEHHOM
3akoHogartenscTBoM Poccuickon depepaumny;

Hanuyne pelleHus no xanobe, MPUHSATOrO paHee B COOTBETCTBUM C YCTAHOBMEHHbIMW TpeboBaHUSMU B
OTHOLLEHMWM TOrO Xe 3asBUTENS M N0 TOMY Xe NpeaMETY Kanobbl, 1 MO TEM )K€ OCHOBAHUSIM;

HenoaTBepXaeHne hakToB, coaepallmxcs B xanobe.

5.17. AomuHucTtpaumsi panoHa CankT-letepbypra nnn OO BnpaBe ocTaBuTb Xanoby 6e3 oTeBeTa B
crnepyloLwmx criyyasx:

Hanunyue B xanobe HeueH3ypHbIX MO0 OCKOPOUTENBHBIX BbIPAXEHUN, YIPO3 XU3HMW, 300POBbI0 U UMYLLIECTBY
OOMKHOCTHOrO Nuua, a TakkKe YreHOB ero ceMby;

OTCYTCTBME BO3MOXHOCTM MPOYUTaTb KaKyl-nmbo 4YacTb TekcTa xanobbl, hamunumio, nms, oT4ecTBo (mpu
HanmMuum) n(unun) NOYTOBLIV agpec 3asBUTENS, YKadaHHbIe B xanobe.

B cnyyae octaBneHus xanobbl 6e3 oTBeTa MO OCHOBaHMSAM, ykas3aHHbIM B ab3ale BTOPOM HaCTOSALEro
nyHKTa, agMuHUcTpaumsa panoHa CaHkr-lNetepbypra nnu OO coobwaloT rpaxgaHuHy, HanpasmeLLeMY xanoby, o
HeoNyCTUMOCTU 3110YNOTPeONeHNsi NPaBoM.

B cnyyae ocTtaBneHus xanobbl 6e3 OoTBETa MO OCHOBaHWAM, yKasaHHbIM B ab3ale TPeTbeM HaCTOSILLEro
nyHKTa, agMuHucTpaums panioHa CaHkr-lNMetepbypra nnn OO B TedeHMe ceMu OHEN CO OHSA pernctpauum xanobbi
coobLiatoT 06 aToOM rpaxgaHuHy, HanpasusLLeMY >xanoby, ecnn ero amunma 1 NOYTOBBLIN agpec noggarTes
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NPOYTEHNIO.

5.18. 3aaBuTenu nMmeroT NpaBo Ha NonyyYyeHne nHpopmauum 1 JOKYyMEHTOB, HeobxoanmMbix Ans 060CcHOBaHMSA
N pacCcMOTPEHUS XKarnoobl.

5.19. Mopsagok obxanoBaHus peLlueHus no xanobe

PelueHune, npuHsaToe No pesynbTataMm pacCMOTPeHUs Xanobbl, MOXeT BbiTb 06>KanoBaHO B BbILLECTOSALLUNA
opraH, a Takke B Cy[ B Mopsake, NpegycMOTPeHHOM AENCTBYIOLUM 3aKOHOAATENNbCTBOM.

5.20. WNHdopmupoBaHue 3asBuTeENen O nopsgke obxanoBaHus peleHui u aenctBui (6esgencteust)
agMuHMUCTpauun pavoHa CaHkT-IleTepbypra, ee JOMMKHOCTHBIX MWL, FOCYAapCTBEHHbIX MPaXAaHCKUX CryxXalux, a
Takke OO ocyulecTBnsieTcs NOCPeacTBOM pasMelleHns uHdopmaumMm Ha cTeHgax B MecTax npeaocTaBreHus
rocygapCTBeHHON ycnyru, Ha [NopTane.

KoHcynbTupoBaHue 3asiBuTenenm o nopsigke obXanoBaHus pewenHnn u  aenctBun  (6e3pencTBus)
OCyLLlecTBMsieTCs B TOM u4ucne no TenedoHam, YykasaHHbIM B npunoxeHnn N 3 K HacToswemy
AOMUHUCTPATUBHOMY pernameHTy, MO 3MEKTPOHHOW Mno4yTe, NpU NIMYHOM npueme no agpecam, ykasaHHbIM B
npunoxeruax N 2 n 3 k HacToAweMy AOMUHUCTPATUBHOMY PernameHTy.
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